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I. O01He cBejeHUA

KoHcynbpTanjuoHHOe U OpraHv3aloOHHOe CONPOBOXKEeHUe CUCTeMb! YIIpaB/IeHUs 07.008
TIpoLjeccamMy TpyJ0BOW MUTrpaLiiv
(HauMeHOBaHMe BH/Ia TIPOQeCCHOHANBHOU JesITeNTbHOCTH) Kopg,

OcHOBHasi Lie/ib BU/la MPO(heCCHOHATBLHOM /1eSITe/TbHOCTH:

CornpoBox/ieHHe U KOHCYJIbTUPOBaHKE TPY/JOBbIX MUTPAHTOB (POCCUMCKUX IPak/laH, UHOCTPAHHBIX TPaXKAaH U
sury 6e3 rpakIaHCTBa), paboToaresiel 1Mo BOIpocaM MUTPAI[MOHHOTO 3aKOHO/[aTeIbcTBa Poccuiickoit
denepaliyu C 1je/1bl0 obecrieueHus 3PHeKTUBHOTO PYHKIIMOHUPOBAHHUSI CUCTEMBI YIIpaB/IeHUs MpolieccaMu
TPYZ0BO MUTpaIUU

I'pynna 3anaTui:

2421 AHaJIUTUKU CUCTeM YIIpaB/ieHus U 2422 CrieriaMcThl B 00/71aCTH TIOUTHKA
OpraHu3aLyu aZIMUHUCTPUPOBAHUS
2611 FOpucThl - -
(xoz OK3) (HavMeHOBaHUe) (xozm OK3) (HauMeHOBaHUe)

OTHeceHue K BU/laM 95KOHOMUYECKOW JiesiTe/IbHOCTHU:

69.10 esTenbHOCTDL B 00/1aCTH TIpaBa
70.22 KoHcybTpOBaHue Mo BONpocaM KOMMepPUeCKOH JesiTeJIbHOCTH Y YTIpaB/IeHUs
78.30 JHesTeTbHOCTD TI0 TO/I00PY MepCoHasa npoyvast

(kom OKB2M) (HaMeHOBaHYVe BUJIa SKOHOMUUECKOM /leATeTlbHOCTH)







II. Onucanue TPyAOBBIX (DYHKIHI, BXOAAIINX B MPo¢eccHoHAMbHBIN cTaHAApT (PyHKIHOHA/IbHAsA KapTa BHAA
npodeccCHoOHATBHOM IeATe/TbHOCTH)

O600111eHHBIe TPYA0BbIe HYHKLIUN TpyzoBble QYHKIMU
yYPOBEHb
Ko yPOBEHb (moxypoBeHb
HauMeHOBaHUe KBa/M(uUKalj HauMeHOBaHHe KOZ )
A 14151 KBa/M(uKaLll
15151
A |TInanupoBaHue nmoTpebHOCTel B 6 AnHani3 BO3MOKHOCTel 1 TIOTpeOHOCTel yUaCTHUKOB (CyOBEKTOB) A/01.6 6
TPYZOBBIX pecypcax B paMKax TPYZOBOM MUIPaliUM B TPYZOBBIX pecypcax
TPYZ0BOM MUTpaLU [1naHupoBaHue MepoIpUATHY 110 BONPOCaM TPYOBOM MUTPaLA A/02.6 6
dopmUpoBaHKe PecypcoB, HEOOXOAUMBIX yuaCTHUKaM (CyOBeKTam) A/03.6 6
TPYZ0BOM MUTpaLiU
B |esATensHOCTh MO OpraHM3aljuOHHOM 6 ComnpoBoxk/jeHHe U KOHCY/IbTHPOBaHKe paboTozaTesielt o mpoljeccam B/01.6 6
To/Ilep>)KKe yUaCTHHUKOB (CyOBeKTOB) TIpUBJIeYEHUS] TPY/IOBBIX PeCypCOB B paMKax TPY0BO MUrpaLiv
TPYZIOBOM MUTpaLAA ComnpoBoK/jeHre U KOHCY/IbTHPOBAaHHE YUaCTHUKOB (CyOBEKTOR) B/02.6 6
TPYZ0BOM MUrPaLUU 110 BONpocaM 0(OpMIeHHsT pa3pellrTe/lbHbIX
JIOKYMEHTOB Ha I1PaBO OCYLL[eCTB/IeHUs] TPYL0BOH JesTeJIbHOCTH
ComnpoBOoK/jeHHe U KOHCYJIbTHPOBAaHHE YUaCTHUKOB (CyOBEKTOR) B/03.6 6
TPYZ0BOM MUIPaLUU 110 BOIPOCAM COLIMA/IbHOU MOAIePIKKU U
MeIUIIMHCKOT0 00ecrieueHust
CornpoBosKJeHre U OpraHv3aLys NpPOX0XKAeHUs1 TeCTUPOBaHUS, B/04.6 6
OLIeHKH, TPU3HAHKS U pa3BUTUS MpodecCcoHaTbHON KBaMM(pUKaLN
TPYZOBBbIX MUTDAaHTOB
C |/[eATenbHOCTH 1O NTPaBOBOM 7 [TpaBOBOE KOHCY/IbTUPOBaHHE YYaCTHUKOB (CyOBEKTOB) TPY/[0BOM C/01.7 7
TO/IIeP>)KKe YUaCTHUKOB (CyOBeKTOB) MUTpaLU
TPYZ0BOM MUTDaLA CorpoBoxx/jeH1e yUaCTHUKOB (CyOBeKTOB) TPY/J0BOM MUTPAL[UU BO C/02.7 7
B3aMMOOTHOIIIEHHSIX C OpraHaMu roCy/jJapCTBeHHON U MyHULIUIA/IbHOU
BJIACTH
I[MpexcTaByieHre 3aKOHHBIX MHTEPECOB YYaCTHUKOB (CyOBEKTOB) C/03.7 7
TPYZ0BOM MUIPaLUY I1epej] IPaBOOXpPaHUTe/IbHBIMU OpraHaMu U B
cyzax




IT1. XapakTepucTHKa 00001[€eHHBIX TPYAOBBIX (QyHKIHIA

3.1. O6o01enHas TpyaoBas pynkius «[I1aHUpoBaHHe MOTPEOHOCTEH B TPYAOBBIX pecypcax B paMKax

TPY/I0BOM MUT'PALIIN»

HaumeHoBaHue

MUTpaLyu

[TnanrpoBaHue OTpeOHOCTEH B
TPY/ZOBBIX pecypcax B paMKax TpPY/i0BOMH

YpoBeHb

Ko A KBa/TMUKaLUA

ITpoucxosxaeHue 06001eHHOM
TPY/I0BOM QYHKI[UH

3auMCTBOBAHO U3

Opurunan X
OpurvHana
Koz PerucrpauyoHHbIéi HOMep
OpUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

Bo3MoykHbIe HAMMeHOBaHUsI
JIOJKHOCTeH, mpodeccuii

AHanMTUK TPY/0BOM MUTpaLiUU
OKOHOMMCT IO TPY/0BOW MUrpaLiiy
CrieLiyanucT 1o TpyZ0BOW MUTpPALiU

TpeboBaHMs K 00pa30BaHUIO
¥ 00yueHHIo

Briciiee obpa3oBaHue - 6akasaBpyUaT UM CIieUaInuTeT, UM MarucTpaTtypa
WM

Beiciiee o6pa3oBaHue (HenpogduibHOe) - 6akanaBpyaT U JJOTOTHUTETBHOEe
npodeccroHabHOE 0Opa3oBaHKe - MPOrPaMMBbI TIEPETOATOTOBKH 110
HarpaB/IeHHI0 YKOHOMUKH WA CTAaTUCTUKY B 00/1aCTH MUTPaL[UH

Briciiee obpa3oBanue (HenpohrIbHOE) - CTIeLUa/IUTeT WKW MarucTparypa u
JIOTI0JIHUTeTbHOe TpodeccroHanbHOe 06pa3oBaHue - TIPOTrPAMMBI
TIepPero/IrOTOBKU 110 HapaB/IeHHWI0 SKOHOMUKH WU/TM CTAaTUCTHKY B 00/1aCTh
MUTpaLN

TpeboBaHus K OMBITY
TIPaKTHUeCKO# paboThI

Oco0ble yc/1oBUS OTTyCKa K
pabore

[pyrue xapakTepucTUKU

HononxuTtenbHOe TipodeccroHanbHOe 00pa30BaHue - MPOTrPAMMBbI TIOBBILIIEHUS
KBa/TM(UKALIMY TI0 IPOPUIIIO [ieTebHOCTH

[JomnonHuTenbHbIe XapaKTePUCTHUKU

HauMeHoBaH e J0KyMeHTa Koz HaumeHoBaHve 6a30B0ii TPYIINbI, JOHKHOCTH (TTpodeccrin)
WIN CIIeLUaIbHOCTH
OK3 2421. AHa/IUTUKU CUCTeM YIIpaB/ieHusl U OpraHu3anuu
ETKC wi EKC CrieLiamucT aZipecHo-CIIPaBOYHOM paboThI
VHcnekTop 110 yuety
OKILATP 26541 Crnieranuct
27728 OKOHOMMUCT
27745 DKOHOMMCT M0 MJIaHUPOBAHUI)
OKCO 2016 5.38.00.00 OKOHOMUKA U yIIpaBjieHue
5.39.00.00 Couosiorusi ¥ couyanbHasi paboTa
5.40.00.00 FOpucnipypeHuus

3.1.1. TpypoBas ¢pyHKIuUSsA




IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKLIUH

AHanu3 BO3MOXKHOCTeH 1 TTOTpebHOCTe v

N POBEHb

HanmeHnoBanue Ko .

yUaCTHUKOB (CyOBEKTOB) TPYOBOM a A/01.6 R 6
MUIpaLU B TPYAOBBIX pecypcax

3aMMCTBOBaHO U3

OpuruvHan
opyrvHasia
Kon PerucrpaljioHHbIit HOMep
OpUrMHasn nipodeccroHanBEHOTO
a cTaHzapra

TpyZoBbIe 1elCTBUS

Br160p MeTO/10B, METOMK U CPE/ICTB [iJIsl TIPOBEZIEHHs aHA/TMTUYeCKUX PaboT B
cdepe Tpy0BOM MUTpaLUU

Amnanm3 6asaHca TPYZOBBIX PeCypCOB Ha BHYTPEHHEM 1 BHEIITHEM pPhIHKaX TPy/Za

Amnanu3 crioco0oB MpUBJIeYeHus K TPY0BOH /1esiTe/IbHOCTU Ha TePPUTOPUU
Poccutickor @egepanum rpaxaad Poccuiickont ®epepaliid, MTHOCTPAHHbBIX
rpakzaH v ui 6e3 rpaXkaHCTBa (Zasiee - ”HOCTPAHHbBIE TPaXK/aHe)

AHanu3 yci0Bul NpUBJIeUeHHsI POCCUMCKUX Y MHOCTPAHHBIX TPaXkAaH K
TPYZI0BOM AesitesibHOCTH B Poccuiickont ®enepaiuu

MonuTopHHT 1oTpeOHOCTeH B cdepe TPyJ0BOM MUTPALIUM

HO,I[FOTOBKa OTUETOB U MPeACTaB/IEHWE DE€3Y/IbTATOB dHA/IM3d 1 MOHUTOPHWHI'OB

OrnipesiesieHrie PUCKOB MPU MPYBJ/IeYeHUH MHOCTPAHHbBIX TPayKJaH K TPYI0BOU
JesarenpHOCTH B Poccuiickor @epepanun

dopmupoBaHue Ipe/I0KeHUH 10 pe3y/ibTaTaM aHa/Iu3a 1o ONTUMHU3aLuu
TMIPOLIeCCOB TPYZ0BOM MUTPaLiU

Perucrpanus, yueT u XpaHeHHe JOKYMEHTAL[MU 110 TPYAOBOM MUTPALIUA

Heob6xoivMble ymMeHUst

CobupaTh, aHaIM3UPOBATh U CTPYKTYPHUPOBaTh WHGOpMaIHio 06 0cCOOeHHOCTSIX
OpraHu3aluy TPY/I0BOM JiesiTe/IbHOCTU Ha Pa3/IMUHbIX yYacTKaX MTPOM3BO/CTBA U
pabouux MecTax C yueToM TpeOOBaHMH U HOPM MeXKAyHapO/IHOTO TIPaBa,
3aKOHO/jaTenbCTBa Poccutickoii Penepariyu

Cobupath, aHa/IM3UPOBaTh M CTPYKTYPUPOBATh UHPOPMAILHIO 00 0COOEHHOCTSAX
Y BO3MOXXHOCTSIX TIPUBJIEUEHHUs K TPY/I0BOM /IeATeTbHOCTH Ha TEPPUTOPUH
Poccutickoii @efepaliii MTHOCTPaHHBIX I'PaXK/]aH B COOTBETCTBUU C
TpeOOBaHUSAMM 3aKOHOJaTe/IbCcTBa Poccutickort depepariyin

Cobupatb, aHa/TM3UPOBaTh U CTPYKTYPUPOBAaTh MH(POPMALIMIO O CUTYaL[X Ha
BHELLIHEM pPbIHKE Tpy/ia

Cobupats, aHa/TM3UPOBaTh U CTPYKTYPUPOBAaTh MH(POPMALIMIO O CUTYaLX Ha
BHYTPEHHeM pbIHKe Tpy/a

OrnipefienISTh OPraHU3al[MOHHYI0, 9KOHOMHUYECKYI0, aIMUHUCTPAaTUBHYIO U
TIPAaBOBYO 11e/IecO00pa3HOCTb M PUCKU TPUBJIEUEHUS K TPYJOBOM /1esiTe/TbHOCTH
Ha Tepputopum Poccuiickoii ®@efepaliii THOCTPaHHBIX TPaXKJaH

AHanu3upoBaTh JOKYMEHTbI, BHOCUTh MH(POPMaLMIo B 6a3bl JaHHBIX U
(hopmupoOBaThH OTYETHI

[Tonb3oBaTbcst MHGOPMALMOHHBIMU TIPABOBBIMU CHCTeMaMU U 0a3aMy IaHHbIX
TI0 BOTIPOCAM T'PaK/JaHCKOT0, TPY/JOBOTO Y MUTPALIMOHHOTO 3aKOHOZATe/IbCTBa
Poccwuiickoii ®efiepaliiv, Me>KAyHapOAHOTO TipaBa 1 3apy0e’KHOT0 MapTHepCTBa
B 00J1aCTH TPYZA U 3aHATOCTU HACeTeHUSI

ITons30BaThca 6a3aMu JdaHHBIX, I/IH(i)OpMaL[I/IOHHbIMI/I CUCTEMaMH, U CEPBUCAMH
10 MUT'pali

OpraHu30BbIBaThH XpaHeHHe JOKYMEHTOB B COOTBETCTBHY C TPeOOBaHUSAMU
TPYAOBOr0 3aKOHOaTenbCcTBa Poccuiickoit ®esiepaliny, 3aKOHOJaTe/TbCTBA




Poccutickoii @eepaiiui 06 apXUBHOM Jiefie U JIOKaIbHbIMA HOPMaTUBHBIMU
aKTaMU OpraHu3aluu

ITonb30BaThHCS HaBLIKAMU ME)KKyanypHOﬁ KOMMYHHKAallH, B TOM UHC/I€ Ha
HMHOCTDPAHHOM f3LIKE B 00/1aCTH 9KOHOMUKHU U ImpaBa

Heobxoqumble 3HaHUS

MeTo/pbl ¥ METOAUKY TIPOBeieHUsI aHan3a JOKYMeHTOB U MHbopMaluu

TexHo0rMK cucTeMaTH3alvy JOKYMEHTOB U MH(pOPMaL1

[puHLMIbI 1 TIpaBU/Ia 060011eHMsI M CTPYKTYPUPOBaHUsI MHpOpMaLyu B cepe
TPYZ0BOY MUTPaLiU

Mesx1yHapo/iHbIe HOPMaTHUBHbIE MPABOBbIE AKThI B Chepe TPy0BOM MUTPALIUN U
MHTPAlJMOHHOTO 0OMeHa

TpynoBoe 3akoHOZaTeIbCTBO Poccuiickoii ®esiepaliiy ¥ MHbIE HOPMaTHUBHbIE
rpaBoBbIe akThl Poccuiickor ®enepaniu, Cofeprkalijyie HOpMbl TPYZOBOTO MpaBa

MurpalMoHHOe 3aKOHO/aTebCTBO Poccuiickoit ®ezepaliiv U MHbIE
HOpMaTHBHbIe TpaBOBbIe akThl Poccuiickoit ®efepaliyu, cofieprkaiiiyie HOpMbI B
cdhepe MUrpaLyn

3akoHoaTenbCTBO Poccuiickoi denepaliiy 0 mepCOHAMbHBIX JaHHBIX

OcHOBBI 3aKOHOjaTebCTBa Poccutickoit @esepaliii 00 apXUBHOM fiefie

HopMmbl 3THKH, MeXXIYHAPOJHOTO STUKETa U [IeJIOBOTO OOIIeHUs

MHOCTpaHHbIﬁ SI3BIK B 00/1aCTH S5KOHOMUKH U IMpaBa

[TpaBuna Jie/0BOM MepenucKu

MeTo/ibl pa3pabOTKH OTUETHOW U aHATMTUUYECKOU TOKYMEHTAIU!

OcHOBbI MH(GOPMaTHKH, CTPYKTYpPHOE TIOCTPOeHHe UH(HOPMAIMOHHBIX CUCTEM U
0c06eHHOCTH PabOThl C HUMU

Oco0bble yc/1oBUs JI0TTyCKa K
pabore

[pyrue xapakTepucTUKU

3.1.2. TpypoBasi pyHKIMA

HaumeHoBaHue

[MTpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKLIUH

I1nanupoBaHue MepOITPUITHH 10 YpoBeHb
P porp Kon | AJ02.6 P 6
BOIIpOCaM TPY[0BOM MUTpPaLU KBa/M(HKALH
3aMMCTBOBaHO U3
OpuruHan X
OpUrMHana
Kon PerucrpaljioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a cTaHzapTa

TpyzoBbIe elCTBUS

BrisiB/ieHre orpaHUUeHH Ha MpHB/ieueHre MHOCTPAHHOM paboueit CUiibI K
TPYZ0BOM AesTenibHOCTH B Poccuiickont ®enepanyu

Odopmienue 1 KOppeKTHpOBaHKe 3asiBOK paboToziaTesniell 0 NOTpeOHOCTU B
TIPYBJIEYeHU MHOCTPAHHBIX paboTHUKOB B Poccuiickyro dezeparuio B Ljesisix
OCYI1leCTBJIEHUS TPYZL0BOU [1eITeIbHOCTH

[TnaHupoBaHWe OpPraHU3aI[MOHHBIX MEPOTIPUSTHI 10 TTPUBJIEUEHUIO TPY/JOBBIX
PeCypCoB K TPYZIOBOU JieITeTbHOCTH (PU3MUeCKUMHU U FOPUANUECKUMU JTULIAMHU
(mamnee - paborozaresnb)

[ToaroroBka MpoeKTOB 0OpaleHuii 1 3arpOCOB B FOCYAAPCTBEHHbIE OPraHbI
Poccuiickoi ®@epepaliuy U MeXXAyHapo/Hble OpraHMU3alvy MU MJIaHUPOBaHUU
TIpUBJIeUeHUs] THOCTPAHHOM pabouelt CUbl B CTy4yasix He0OXO0JUMOCTH
TI0JIyY€eHHs1 pa3peLluTe/IbHbIX JOKYMEHTOB, MMOATBEeP KAAI0LIMX IPaBo Ha




ocyl1iecTB/ieHMe Ha TeppuTopuu Poccuiickoli ®esepaliuu Tpy0BOM
JlesiTeTbHOCTH

[ToaroTOBKa MEPONPUSTHM TI0 TIPOBEPKE JOKYMEHTOB, TPeOyeMbIX [IIst
TIPUBJIEUEHUS TPYJOBbIX PeCypCcoB paboToaaTesem

[TpoBefeHre MepPOTIPUATHIA TI0 TIPOBEPKE IOKYMEHTOB, TpeOyeMbIX Jjist
TIPUBJIEUEHUS] U UCII0/Ib30BAaHUSI TPYJOBbIX PECYPCOB, BbISIBJIEHUE HeJ0CTaIoLei
vH(popMaLMy, orpe/ie/ieHUe XapakTepa HeloueToB M MOpsiiKa UX YCTPaHeHHst

YueT, peructpaiiysi ¥ XpaHeHHe JOKYMEHTOB T10 TPY/[0OBOM MUTPaL|H,
KacaroIIyXxCsl TPUBJIeUeHUs U UCTIONMb30BaHUs TPY/JOBLIX PeCypCOB, BK/HOUast
MHOCTPAHHBIX IPaXKaH

BHecenuve nuHdopmaruu B 6a3bl JAHHBIX COOTBETCTBYIOIINX UH(DOPMAI[MOHHBIX
cucTeM B cpepe TPyI0BOM MUTPALIUA

HeobxoavmMbie ymMeHUst

Pa3pabaTbIBaTh NMPOEKTHI TJIAHOB B Chepe TPYAO0BOM MUTPALIUN

CocraBnaTh obpaltieHus (3arpockl) B TOCYAApCTBeHHbIe OpraHbl Poccuiickoit
Deepal[uy U Me>KIyHapO/IHbIe OPraHK3al[iH O BbiZjaue JOKYMEeHTOB,
TO/ITBEPXK/IAIOIIMX TTPAaBO MHOCTPAaHHBIX pAOOTHUKOB Ha OCYIIleCTBIeHNe Ha
TeppuTopuu Poccuiickoit ®@esepaliiu TpyJ0BOM AesTeTbHOCTH

Bectu yueT u perucTpalyio JJOKyMeHTOB 110 TPY/JOBOM MUTpaliy B
MH(MOPMaIIMOHHBIX cUCcTeMax C obecriedueHrieM 6€30TTaCHOCTH MH(POPMAIIMOHHBIX
3arpocoB

OpraH130BbIBaTh XpaHeHHe JOKYMEHTOB B COOTBETCTBUHU C TpeOOBaHUSAMU
TPYZ0BOr0 3aKOHOaTenbCTBa Poccuiickoil Pesiepariiu, 3aKOHOaTeTbCTBa
Poccutickoii ®@efepaiiuv 00 apXUBHOM Jiefie U JIOKa/IbHbIMA HOPMaTHBHBIMU
aKTaMU OpraHW3aLuu

AHaJ]I/IBI/IpOBaTB AOKYMEHTHI U TIEPDEHOCHUTD I/IHd)OpMaL[I/II-O B 0a3bl JaHHBIX 1
OTYeThI

AHanu3vpoBaTh U CUCTeMaTU3UPOBATh MHPOPMALIMIO /1JIs TJIAHUPOBaHUS B
cdepe Tpy0BOM MUTpaLIUU

ITonb3oBaThCa OazamMu JdaHHBIX, I/IH(l)OpMaL[I/IOHHbIMI/I CUCTEMAMH, U CEPBUCAMH
10 MUT'pali

PaspabaTbiBaTh 1 KOPPEKTUPOBATH TJIaHbI MEPOTIPUSTHI 110 BOTIPOCaM TPYZ0BOM
MUTpaLu

KoHTponmpoBaTh UCIO/IHEeHHe TIJIaHOB MEePOTIPUSITHIH 110 BOIIPOCaM TPYI0BOM
MUTPaLN

Hcnonb3oBaTh HaBBIKU ME)KKy.III:TypHOI‘/JI KOMMYHHKALIMH, B TOM UHCJ/IE Had
MHOCTPAHHOM S3LIKE B 00/1aCTH 9KOHOMUKHU U TpaBd

Co0J1r0/1aTh HOPMBI 3THKH /1€JI0BOTO OOITeHMUS

Heobxoaumble 3HaHUS

[Mopsinok odopmieHusi, BeleHHs1 ¥ XpaHeHUsI JOKyMEeHTOB T10 TPY/J0BOM
MUTpaLuu

[TopsiioK BefieHUs yyeTa M COCTaB/IeHHs] OTYETHOCTH 110 BOIIPOCaM TPYZOBOU
MUTpaLyu

MurpaloHHOe 3aKOHOJaTenbCTBO Poccuiickon ®efepaliiv U MHbIE
HOpMaTHBHbIe MpaBoOBbIe akThl Poccuiickoit defepariiyy, cofieprkaiiiyie HOpMbI
MUTPaL[MOHHOTO TpaBa

TpynoBoe 3akoHOAaTeNbCTBO Poccuiickont desepaljuy ¥ MHbIE HOPMaTHUBHbIE
rpaBoBble akThl Poccuiickoit @efiepariyu, cofeprkalliyie HOpMbl TPYZ0BOIO TIpaBa

MurpaloHHOe 3aKOHOJaTebCTBO Poccuiickon ®efepaliy U UHbIE
HOpPMaTHBHbIe MpaBoBbIe akThl Poccuiickoii defepariyiy, cofeprkalliyie HOpMbI B
chepe Murpanuu

3akoHo/jaTenbCTBO Poccuiickoit ®eziepaliiv 0 epCOHAMbHBIX JaHHBIX




TEXHOJ'IOFI/II/I, MEeTObI U METOAMKH IIPOBEAEHUA dHA/IM3d U CUCTeMaTHU3adl[UU
AOKYMEHTOB 1 I/IHd)OpMaL[I/II/I

OCHOBBI JOKyMeHTO000POTa U JOKYMEHTAlJMOHHOTO 00ecrieueHust

OcHOBBI 3aKOHOjaTebCTBa Poccutickoii @esepaliii 00 apXUBHOM fiefie

I/IHOCTpaHHbIﬁ S3LIK B 00/1aCTH SKOHOMHUKH U IIpaBa

Hopwmbl 3THKH /1e/10BOT0 0b11ieH s

OcHOBbI MH(GOPMATHKH, CTPYKTYPHOE TIOCTPOeHUe HH(OPMALIMOHHBIX CUCTEM U
0Cc00eHHOCTH pabOThI C HUMH

Oco0bble yc/ioBUS JOITyCKa K
pabote

[pyrue xapakTepucTUKN

3.1.3. TpypoBas ¢pyHKus

dopmupoBaHKe pecypcoB, HEOOXOAUMBIX y
o POBEHb
HaumeHoBaHue Ko, .
MMEHOBaH! yuacTHUKaM (CyOBbeKTam) Tpy/[0BOM a A/03.6 S 6
MUTpaLu
TMpoucxoxkienre 0600IIeHHOM 3arMCTBOBAHO U3
. OpuruHan X
TPYA0BO# HYHKIMH OpHUrHHAjA
Koz PerucrpalvioHHbIN HOMep
OpUrHHA MpoQeCcCUOHAILHOTO
a cTaHjapTa

TpyzoBble felcTBUs

Pacyet (priHaHCOBBIX pecypCOB /iJisl IPYBJIeYeHHsl TPYJOBbIX MUTPAHTOB

PacueT opranu13aliOHHbIX PeCypCOB IIPY NPYB/IeUeHUH TPYL0BbIX MUTPAHTOB

[ToaroroBka 1o 3anpocy rocyjapCTBeHHbIX opraHoB Poccuiickoit ®efepaniyv u
OpraHu3alii OpUTHMHAIOB, BHIMHUCOK, KOTIUI JOKYMEHTOB, OTHOCSIIUXCS K
BOIIPOCaM TPYI0BOM MUTpALIUA

[ToaroToBKa yBejoMI€HUM, OTYETHOM M CTaTUCTUUECKOW MH(OpMaLUY 0
BOIIPOCaM TPYZ0BOU MUTrpaLiy

HeobOxopumbie ymeHust

PaccuuTbIBaTh 3aTpaThl U 5JKOHOMUUECKYIO 3()(eKTUBHOCTh MPUB/IEYEHHS
TPYZOBBIX MUT'PaHTOB

HpOBO'Z[I/ITb dHaJ/IM3 OPIdHU3dLIMOHHBIX U3€PXKEK ITPpU IIPUBJIEUEHWN TPYJOBbIX
MUI'DAHTOB

OdopMsiTh yueTHbIe JOKYMEHTHI TI0 TIPUBJIEUEHUIO U UCTI0/Ib30BAHUIO
TPY/IOBbIX MUTPAHTOB, MPeJ0CTaB/IsieMble B TOCY/IapCTBeHHbIE OPraHbI
Poccutickor @efepanu U opraHu3alyy

OpraHu30BbIBaTh XpaHeHUe JOKYMEHTOB T10 MPUBJIEUEHHUI0 U UCII0/Ib30BaHUI0
TPY/IOBBIX MUTPAHTOB B COOTBETCTBUM C TPeOOBAaHUSIMU TPY/I0BOTO
3aKoHogaTenbcTBa Poccuiickor @epepanymn

[MTonp30BaThCst MHPOPMAIMOHHBIMU CHCTEMaMU U 6a3aMu TaHHBIX B I[EJIAX
yueTa, XpaHeHHsI 1 00pabOTKHM CTaTUCTUUECKOW U OTUETHOU WH(OPMAIIUH 110
TPY/I0BOM MUTPALIUU

AHanu3upoBaTh MOPsAJ0K 0OMeHa JOKYMeHTal[ieH 110 TPYZ0BOM MUTpALUy TPy
B3aMMO/IEMCTBUM OPraHOB roCyJapCTBeHHOM BacTu Poccuiickoi ®efepauyu

AHanu3upoBaTh U CUCTeMaTU3MPOBaTh MH(OPMALIWIO /ISl OTIpe/ie/IeHus
3¢ b eKTUBHOCTU TPY/JOBOW MUTpaL[UU

Wcnonb30BaTh HaBLIKU Me)KKyHBTypHOﬁ KOMMYHHKAIIMH, B TOM UHCJIE Ha
MHOCTDAHHOM A3bIKE B 00/1aCTH S5KOHOMUKH U IMpaBd




Bectu fenoByro nepenucky

Co0J1r0/1aTh HOPMBI 3THKH [1€JI0BOTO OOIT|eHHS

Heobxogumble 3HaHUs

OcCHOBBI OIO/IKETUPOBAHHST MEPOTIPUSITHH B 00/1aCTH YTIpaB/IeHUs TTPOLIeCCOM
TPYZ0OBOM MUTpaLiA

VicTouHnKY (pHAHCOBBIX peCypCoB B c(hepe TPyA0OBOM MUTpaLIX

[TpeArnockIIKKM BO3HUKHOBEHUST PUCKOB U U3/IePKEK TIPH HECOOTH0IeHUH
TpeOOBaHUH, yCTaHOB/IEHHBIX 3aKOHOZATeIbLCTBOM Poccutickoit dezepaiiyiv B
ccepe Tpy0BOM MUTpALUU

OCHOBBI 3KOHOMMKH TPyAda U OPIrdHMU3dlIMOHHOI'O IIPOEKTHUPOBAHWA

[TpaBua ¥ MIOPSIIOK MeXXBeIOMCTBEHHOT0 0OMeHa JOKyMeHTaleld 110 BOpocam
TPY/I0BOM MUTPALIUU

OCHOBBI JOKyMeHT0000pOTa, CPOKK 00pabOTKH /1e/TI0BOM KOPPeCIIOH/ [eHIHH,
yCTaHOBJIEHHbIE aJMUHHACTPAaTUBHBIMH perjiaMeHTaMy TOCYyJapCTBeHHbIX
opraHoB Poccutickori Pegepariyumn

HopmMmaTtuBHbIe ripaBoBble akThl Poccuiickoit defiepaliyy, ycTaHaBIWBaoLIMe
TrpaBa ¥ 00s13aHHOCTH TOCY/JapCTBeHHbIX opraHoB Poccutickoit denepaiiyv 1
OpraHu3aLui Mo MpeAoCTaB/IeHNUI0 YUeTHOW JOKYMeHTaluu B cepe TpyA0BOU
MUTPALIU

TpyzoBOe, rpaKAaHCKOe ¥ MUTPALIMOHHOE 3aKOHOaTe/IbCTBO Poccuiickoi
®deslepaliuy U MHbIe HOPMaTUBHbBIe NTPaBoOBble akThl Poccuiickon Peeparymy,
cojiep>kalljie HOpMbI B cpepe TPy 0BOM MUTpaLiU

HopmaTtuBHbIe npaBoBbie akThl Poccutrickor Pefepalii o BeJleHUI0
JIOKyMeHTalliu B cdepe MUTpaLlvu, PUB/IeUeHHs] U UCTIOTb30BaHUsI
WHOCTpaHHOU paboueii CUBI

3akoHo aTenbCTBO Poccuiickor ®efepaliiy 0 MepCOHATbHBIX JaHHBIX

OcHOBBI 3aKOHOZATeNBLCTBA Poccutickoii denepatiyivl 06 apXUBHOM [ieie

OCHOBBI TTPOBE/IEHUST ayANTa I0KYMEHTOB U HaJloroo010)KeHHsT hHU3UUeCKUX JTHL]

JlokanbHble HOpMaTHUBHbIE aKThl OpraHK3al{uy, PeryaupyoLe MopsoK
Be/leHUs1 JOKyMeHTaLUY 110 yUeTy M [IBW)KEeHHIO [lepCoHasia B OpraHusaryiu

WHOCTpaHHBIH S3bIK B 00/71aCTH 5KOHOMUKH U TIpaBa

Hopwmbl 3THKH /ie/10BOro ob11ieHust

OcHOBBI MH(OPMAaTHKH, TIOCTPOEHUST THHOPMALIMOHHBIX CHCTEM U
0cobeHHOCTeM paboThI C HUMH

Oco6ble yc/IoBUS OITyCKa K
paboTe

Jpyrue xapakTepyuCTUKU

3.2. O0001eHHas TPyAoBasA GyHKIUsA «/leATeTbHOCTD M0 OPraHU3alHOHHON MOieP)KKe YUAaCTHUKOB
(cy0BeKTOB) TPYAOBOI MUTPAI[HI»

ITpoucxosaeHue 06001eHHOM
TPYyZA0BOU (HyHKLIMU

[esiTenbHOCTb M0 OpPraHX3aliMOHHON
YpoBeHb
HaumeHoBaHue TIO/IIEP’)KKe YUaCTHUKOB (CyOBEKTOB) Kop, B 6
. KBanupuKalmuu
TPYZ0BOM MUTpaLn
3auMCTBOBaHO U3
Opurusan X
OpUrMHana
Kog, PerucrpaljioHHbIN HOMep
OpHUrHHa rpogeccroHaIbHOTO
a cTaHjapra

Bo3MoskHbIe HAMMeHOBaHUsI
JIOJKHOCTeH, mpodeccuii

CrieiManucT Mo TPyJ0BOW MUTpaLiU1
FOpUCKOHCYBLT MO TPYA0BOM MUTpALIA




MeHexep 10 TPyI0BOM MUTpaLIK

TpeboBaHHs K 00pa30BaHUIO
1 00y4eHuto

Briciiee ob6pa3oBaHue - OakasaBpyUaT UM CIIeUaIUTeT, UM MarucTpaTtypa

I

Bricuiee o6pa3oBanue (HempodHIbHOe) - GaKanaBpyaT U JOTOTHUTETbHOe
npodeccroHabHOe 0Opa3oBaHue - PorpaMMbl IeperoAroToBKY B 06/1aCTH
yTIpaBJIeHHs] ¥ OPTaHU3aLF MUTPALIAH

Briciree o6pa3oBanue (Hempo(UIbHOE) - CrielanruTeT WK Marucrparypa u

AOII0/ITHUTE/IbHOe HpO(I)eCCI/IOHaJ'IBHOE 06p830BaHI/Ie - IPpOrpaMmaI

reperioaroToBKU B obsactu YIipaBJ/IeEHUA WIN IOPUANYECKOTO COTIPOBOXXAEHWA

MUT'Ppaliin

TpeboBaHMS K OIBITY
TIPAaKTUYECKOM paboThI

He meHee gByX JjieT B 06/1aCTH FOPUCTIPYA€HLIUM WA B TOCYJAPCTBEHHBIX

opraHax B cdepe MUTpaL[UU

Oco0bble ycsioBHs OTTyCKa K
paboTe

[pyrue xapakTepuCTUKU

HomomHUTebHOE TTpoheccroHaibHOe 00pa3oBaHKe - MPOrPaMMbl TIOBBIILIEHHUS

KBa/i(UKaLu B 006/1aCTH TPYJOBOM MUTPALIUH

,Z[OHOJIHI/ITEJIBHLIG XdPaKTePUCTHUKHU

HanMeHoBaHHe [0KyMeHTa Koz HanmeHoBaHve 6a30B0i TPYTIIbI, AO/DKHOCTH (TIpOdeccrm)
WU CIeLUaIbHOCTH
ETKC niu EKC CrieLyaamucT aZipecHO-CIIPAaBOYHOM paboThI
VHcnekTop 110 yuety
OKILATP 24047 MeHnepxep
26541 Cneyyanuct
27931 FOpuckoHcynbT
OKCO 2016 5.38.00.00 OKOHOMUKA U yIIpaB/ieHue
5.39.00.00 Couosiorusi ¥ colanbHasi paboTa
5.40.00.00 FOpucnipyeHius

3.2.1. TpypoBas QpyHKIuUsA

HanmeHoBaHue

CornpoBoXx/ieH1e U KOHCYJIbTUPOBAaHHE
paboTozaTeieii Mo mpolieccam
TIpMBJIeUeHNst TPYAOBBIX PECYPCOB B
paMKax TPyZ0BOM MUTpaLiy

Kog,

B/01.6

YpoBeHb
KBa/TMUKaLn

ITpoucxosxaeHre 0600IIeHHOM
TPyZA0BOM HyHKLIMU

OpuryvHan

3alMCTBOBaHO U3
OpUrrvHa’/ia

OpUT'MHa

PerucrpaliioHHbIi HOMep
rpodecCHOHaTBHOTO
cTaHgapra

TpyzoBbIe felCTBUS

KOHCYﬂbTI/IpOBaHI/Ie 10 BOIIPOCaM ITOMCKa TPYAOBbIX MUT'DAHTOB

ITpoBezeHue 11e/1eBOro Habopa MHOCTPAHHBIX TPAXK/AH 10 3asBKaM POCCUHMCKUX
paboTozaTesieli B paMKaxX Me>KIYHapO/HBIX IPOEKTOB, MEXXIPaBUTETLCTBEHHBIX

CorJIallleHuH

HpOBE,[[EHI/Ie M KOHTPOJIb IMMOATrOTOBUTEJ/IBHBIX IPpOLIeAYP I10 ITPHUBJ/I€YEHHNIO

TPYOBBIX PECYPCOB, BK/IFOUasi MHOCTPAHHBIX TPaKZaH 10 1|e/IeBOMY




(opranu3oBaHHOMY) Habopy K paboTozaresism

[ToAroToBKa JJOKYMEHTOB [i/1s1 Bbe3/la MHOCTPaHHbBIX TPakJjaH B PocchiicKyto
®denepalyro

CornpoBoxxeHre Bbe3za B Poccuiickyro @efiepaljuto MFHOCTPAHHBIX TPaXkK/aH,
Y4aCTBYHOLIMX B TPYAOBOM MUIDALIN

KoHcybTHpOBaHMe, OpraHu3ariysi 1 KOHTPOJIb MTPOBEeZIEHHsT OL€HKHU I0KYMEHTOB
MHOCTPaHHBIX IPaXK/laH Ha COOTBETCTBHE TPeOOBAHUSAM 3aKOHOZATETbCTBA
Poccutickoii @egepaiyu

KoHcynbTHpOBaHue, OpraHu3aliys U KOHTPOJIb TIPOBeJieHUs OL[eHKH
rpodeccroHabHON KBanMUKaLUM TPYAOBbIX MUTPAHTOB 10 3arpoCy
paboTogaTeneii

KoHcynbTHpOBaHMe, OpraHu3aliysi U KOHTPOJIb OOpMJIeHHsI IOKYMEHTOB Ha
TIPaBO OCYIIeCTB/IeHUsI UTHOCTPAHHBIMU IPaXKlaHaMH TPYZOBOU JiesITe/TbHOCTU B
Poccutickoii @efeparyu

[ToaroToBKa M obecrieueHre OpraHU3alOHHO-KOHTPOJIbHBIX MEPOTIPUSTHH B
OTHOILIEHWY TPYZOBON MUTpaLU

[ToaroroBka u obecrieyeHre MPOBEPKHU JOKYMEHTOB M 3alIPOCOB WH(OPMALn
TIpU NPUBJIEUeHUM UHOCTPaHHBIX I'pak/iaH

VHbopMHpoBaHre 1 KOHCY/IbTUPOBaHKE YUaCTHUKOB (CyOBEKTOB) TPY/IOBOM
MUrpaly 110 BoIpocaM IpebbIBaHUs U OCY1|eCTBIeHUS TPY/|0BOM
JlesiTe/IbHOCTU Ha Tepputopun Poccuiickoi ®efiepariuu

Heobxogumble ymeHUsI

[TpoBOAUTS LiesieBOM MOUCK TPYIOBBIX PECYPCOB Ha BHYTPEHHEM U BHELIIHEM
PBIHKe TpyZa

OrnpefiensiTb COOTBETCTBHE TTPO(eCCUOHATBbHBIX XapaKTePUCTHK TPYOBbIX
MUTPAHTOB TPeOOBaHHUSM K KBaTM(PUKALIMHU, YCTAaHOB/IEHHBIM
ripoecCrOHALHBIMU CTaHZAPTaMU U (M/IM) HOPMaTUBHBIMU TTPABOBBIMU aKTaMH

[TpoBepsTh MH(MOPMAIHIO 00 MHOCTPAHHBIX FPaXKJaHaX Ha Ha/IMuMe JJis HUX
OTrpaHUYEeHUM MPHU OCYIIeCTBIeHUH TPYJOBOM [esTe/IbHOCTA Ha TepPUTOPUU
Poccutickoii @egepaiyu

[ToaroTaBaMBaTh 3aMpOCkl U IOKYMEHTHI /1Jis1 Bbe3/la UHOCTPaHHBIX I'PaXKJaH Ha
tepputoputo Poccutickoit defepaiiuu

[Tosib30BaThCSl MOUCKOBBIMU CUCTEMaMH M MTH(OPMALJMOHHBIMU PeCypcamu Jijis
MOHUTOPHWHIa IPa’KJAaHCKOT0 U TPYJ0BOI0 3aKOHO/ATenbCTBa Poccuiickoi
®denepauyy, U pblHKa TpyZa

KoHCy/ibTHPOBATH 110 BOMPOCAaM PbIHKA TPYZa B YaCTH 0becrieueHust
NepCOHAIOM

Hcnonb3oBaTh HaBLIKU ME)KKyJ'IbTypHOi/JI KOMMYHUKaAaLIMH, B TOM UHCJ/I€ Ha
MHOCTDPAHHOM S3LIKE B 00/1aCTH 5KOHOMUKHU U ImpaBa

Co0J1r0/1aTh HOPMBI 3THKH J1€JI0BOTO OOITeHMS

Heobxoqumble 3HaHUS

TexHOo/0rMH, METO/IbI U METOAMKHU NPOBe/IeHNs aHaM3a U cucTeMaTu3aLu
JIOKYMEeHTOB ¥ UH(OpMaLvu

ITopsifok oripefiesieHust MePCIIeKTUBHOM M TeKyIlel moTpeGHOCTH B
TIpUBJIEUeHUU TPYZAOBBIX MUIPaHTOB

TexHosorun obecrieueHusi paboTozaresieli TPy JOBBIMU peCypcaMu

MeTozpb! OpraHu3sanuy paboT Ha pa3/IMuHbIX yyacTKaxX MPOU3BO/ICTBA,
TIpeJiNIpUsTHS, OTPaCc/Iu

OO01e TeH/I@HIMY 3aHSATOCTH Ha PbIHKE TPYZia B OTPAacjeBOM U
ripodeccroHaIbHOM pa3pese

OCHOBBI IICUXOJIOTUU U COLIMOJIOTUH TPpyda

OCHOBBI 5KOHOMMKH, OpraHM3aluM TPyZa U YIIpaB/ieHUs




TpyznoBoe 3akoHOaTenbCTBO Poccuiickoi @esiepaliu U MHbIe HOPMAaTHBHBIE
rpaBoBble akThl Poccuiickoit @efiepaiiyu, coiep kailiie HOpMbl TPYZ0BOI'O TIpaBa

MurpalioHHOe 3aKOHOJaTenbCTBO Poccuiickon ®epepanviy U MHbIE
HOpMaTHBHbIe MpaBoOBbIe akThl Poccuiickoii defepariyu, cofeprkailiie HOpMbI B
chepe Murpauuu

3akoHogaTenbCTBO Poccuiickon ®efepaliy 0 MepCOHATbHBIX JaHHBIX

3akoHoaTenbCTBO Poccuiickor ®efepaniy 1o BOMPOCaM OL|€HKU
ripoecCcroHaNbHBIX KBaU(UKALIAMA

OcCHOBBI 3aKOHO/jaTeMbCTBa Poccutickoit @esepaliii 00 apXUBHOM Jiefie

VHOCTpaHHbIH S13bIK B 00/71aCTH 9KOHOMUKH U TIpaBa

Hopwmbl 3THKH /1e710BOTO 00IIieHust

OcHOBBI THGOPMATHKH, CTPYKTYPHOE TIOCTPOeHHe UH(POPMAI[UOHHBIX CUCTEM U
0C00eHHOCTH pabOThI C HUMH

Oco0bble yc/ioBUs JOTTyCKa K
pabore

[pyrue xapakTepucTUK1

3.2.2. TpypoBasi QyHKIHA

IMpoucxoxxzaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

CorpoBosKJeHue U KOHCYJ/IbTUPOBaHue
YUaCTHUKOB (CyOBEKTOB) TPYJOBOM
YpoBeHb
HaumeHoBaHHe MUTpaL[|K 10 Bompocam ohopMieHUst Kon B/02.6 6
KBa/TU(UKAIUN
paspeLImnTe/IbHBIX JJOKYMEHTOB Ha ITpaBo
OCYILL|eCTBJIEHUS TPYAOBOU JieTe/IbHOCTH
3auMCTBOBaHO U3
OpuruHan X
OpWTrMHana
Kon PerucrpaliioHHbIA HOMEp
OpWTHMHa npodeccroHaNBEHOTO
a CTaHJapTa

TpyoBble feliCTBUS

OnpeziesieHre IpaBOBOIO CTaTyca MHOCTPaHHbIX IpaxkjaH B Poccuiickoit
deepaliii ¥ KOHCY/IbTUPOBAHUE YUAaCTHUKOB (CYyOBEKTOB) TPYJOBOM MHUTpalivn

[ToAroTOBKA K TPY/I0OYCTPOMCTBY U AOMYCKY K paboTe MHOCTPAHHBIX TPaXK/aH B
COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickoit Pesiepatiyiu

HO,I[FOTOBKa " COMPOBOXAEHKWE MUT'DALIMOHHOT'O y4ye€Ta TPYJOBBIX MUI'DAHTOB

KoHcynbTaljMoHHOEe CONPOBOXKAeHUEe 110 0()OPMJIEHUIO JOKYMEHTOB IIpU
TPY/I0YCTPOICTBe MHOCTPAHHbIX I'PaXKJaH

IToAroToBKa apXUBHBIX [1eJ1 ”THOCTPAHHBIX IPak/laH MPU BeIeHUH
IIOKyMeHTOo00opoTa

YBeomeHne rocy1apCTBeHHbIX OpraHoB Poccuiickont ®esepaiuu o
TIPUBJIEYEHUU K TPY/OBOM eITe/IbHOCTH MHOCTPAHHBIX TPaXkKAaH

[ToaroTOBKA TIPE/IOXKEeHUH 110 (hOPMHUPOBaHHIO OFO/KeTa [/t TTIOUCKA U
TIPUBJIEYEHUS TPYJOBbIX MUTPAHTOB

VHdpopmupoBaHre U KOHCY/IbTUPOBaHKeE 0 BOMPOCaM MpUBJIeUeHHUsl TPYA0BbIX
MWIPAHTOB C OLIeHKOM 3aTpaT ¥ PUCKOB paboTozaresieit

HeobOxoaumbie ymeHust

[TpoBepsiTh MepCcoHanbHbIe JOKYMEHTb MHOCTPAaHHBIX FPa)K/laH Ha Ha/uuue
HECOOTBETCTBUM TpeboBaHUsAM U (hopMam, yTBEP>K/I€HHBIM 3aKOHO/IaTe/IbCTBOM
Poccurickon @efepanyumn




OnpepensiTh MPABOBOM CTaTyC MHOCTPAHHBIX TPa)KAaH Ha TEPPUTOPUH
Poccutickoii @efeparmn

OdopMATE JOKYMEHTHI /151 TOCTAHOBKH Ha YUeT 10 MeCTy NpeObIBaHuUs
(HaxoyKJeHus, MPOKMBaHWs1) THOCTPAHHBIX I'PaXkKiaH

KoHTponpoBaTte NpaBU/IbHOCTE O()OPM/IEHHS MUTPALIMOHHOTO yyeTa 110 CPOKaM
Y MecCTy TpeObIBaHUS (HaX0XK/eHsI, TIPO’KUBAHUSI)

Ompe/ieniiTh OCHOBAHUS /151 TIOJTyUeHHs] THOCTPaHHBIMUA PabOTHHUKaMHM TTpaBa Ha
oopM/IeHHe TPY/JOBbIX OTHOLLIEHUM Ha BaKaHTHbIe JO/DKHOCTH U JOMYCK K
BBITIOJTHEHUIO PaboT

PerucTpupoBaTh, BeCTH yueT U obecrieunBaTh XpaHeHUe JOKYMEHTOB
VHOCTPaHHbIX IPaXkJjaH

AHaJ'II/I3I/IpOBaTb AJOKYMEHTEI 1 BHOCUTE CBeJ€HHSA B I/IH(bOPMaL[I/IOHHbIe CHUCTeMBI
1 0asbl AdHHBIX O TPYJOBBIX MHUI'DAHTAX

AHanu3vpoBaTh U CUCTEMaTU3UPOBATh WH(GOPMALIMIO /IS OTIpe/ie/ieHHsI 00beMOB
Or0/PKEeTHBIX 3aTpaT Ha MOMCK U TIPUBJIeUeHre WHOCTPAHHBIX rPaXk/iaH

[Tonb3oBaTbest 6a3amu AaHHBIX, THHOPMALMOHHBIMU CHCTEMaMHU, ¥ CepBUCAMHU
10 MUTpaLiy

OpraHu30BbIBaTh XpaHeHHE JOKYMEHTOB B COOTBETCTBHH C TPeOOBaHUSIMU
TPY/I0BOT0 3aKOHOZaTenbCTBa Poccuiickoil Pesiepariyu, 3aKOHOjaTe/IbCTBA
Poccuiickoii ®efepatiii 06 apXyBHOM Jiefie U JIOKa/IbHbIMU HOPMaTUBHBIMU
aKTaMW OpraHu3aLuu

Bectu nenoByto mepenucky

Wcnonb30BaTh HaBLIKU ME)KKYJILTypHOI‘;I KOMMYHHMKAIFK, B TOM UHCJ/Ie Ha
HWHOCTPAHHOM S3BIKE B 00/1aCTH S5KOHOMUKH U ImpaBa

CobstofaTh HOPMBI 3THKH JIeJIOBOTO O0ILeHHsT

Heobxoumble 3HaHUs

[TepeueHb, GOPMBI ¥ BUJBI JOKYMEHTOB HEOOXOAUMBIX HMHOCTPAHHBIM
rpax/iaHam, JJIsi TIoy4eHust rpaBa Ha nipeObiBaHUe (HaX0xK/eHue, POXKUBaHUe)
Y OCYILLIeCTBJ/IEHHE TPYOBOM JeSTeJIbHOCTHA Ha TeppUTOpUM Poccuiickomn
denepauyu

OcobeHHOCTH TIpaB ¥ 00s13aHHOCTeH UHOCTPaHHBIX TPaXk/jaH

[TpaBusia, NOPsIAKY U MPOLielypPbl MUTPALJMOHHOIO yUyeTa, B TOM UHMCJIe
oopmsIeHUsT PeruCcTpalyiy 10 MeCTy TpeObIBaHus, HAXOXK/IEHUS U TIPOXKUBAHUS

ITpaBuna, nopsiKy U NpoLieAypbl 0(hOpM/IeHUs JOKYMEHTOB [IJI51 OCYLL|eCTBJIeHUS
TPYZOBOM ZleTe/IbHOCTH Ha Tepputopun Poccuiickort ®epepanmn

ITopsifiok KOHTPOJIS 3a IpeObIBaHKEeM 1 OCYIIIeCTB/IEeHHeM HHOCTPaHHBIMU
rpakZiaHaMy TPYZO0BOM JleATe/IbHOCTY Ha Tepputopuu Poccuiickor ®esepanyu

OCHOBBI JOKyMeHTO000POTa U JOKYMEHTAl[MOHHOTO 00ecrieueHust

[MTopsifok poBeieHrst KOHKYPCOB M 0OPMJIeHHSI KOHKYPCHOM 10KyMeHTaluu

HOpH,Z[OK MpoBeaeHrsd 3daKYTTOUYHBIX IMMpoLeayp U OCl)OpM]IEHI/IH AOKYMEHTalJu1

TpynoBoe 3akoHOZaTebCTBO Poccuiickoii desiepaljuy ¥ MHbIE HOPMaTHUBHbIE
rpaBoBbIe aKThl Poccuiickoi ®defepaliviy, CofeprKalijye HOpMbl TPYZOBOTO MpaBa

MurpaiMoHHOe 3aKOHO/JaTeIbCTBO Poccuiickoli denepaliyu ¥ UHbIE
HOpMaTHBHbIE TTPaBOBbIe aKThl Poccuiickoi deepariiuu, co/iepyKaiijie HOpMbI B
cdhepe MUrpanyu

3akoHo/aTenbCTBO Poccuiickoii dezepaliuv 0 epCOHATBLHBIX JAHHBIX

OcHoBBI rpaXkAaHCKOT 0 TipaBa Poccutickoii Pefepaliu B 4aCTU OTHOLLIEHUM
CTOPOH TPH 3aK/IH0YeHNH IPaXKAaHCKO-TIPABOBbIX JOTOBOPOB (KOHTPAKTOB) C
yYaCTHUKaMH (CyOBbeKTaMH) TPYIOBOM MHUTPAL[UH

OcHoBbI 3aKOHOjaTebcTBa Poccutickoit Pesiepaliii 06 apXUBHOM Jiejie B




OTHOIlIeHUH (HOPMUPOBaHUS, BeJleHUsI U XpaHeHHWs1 MH(OpPMaLMy O TPYJ0BbIX
MUTpaHTax

VHOCTpaHHbIH S13bIK B 00/1aCTH 9KOHOMUKH U TIPaBa

HopMmbl 3THKY /1e710BOTO 00IIeHusT

OcHOBBI MH(OPMAaTHKH, TIOCTPOEHUsT MH(HOPMALIMOHHBIX CCTEM U 0COOEHHOCTH
paboThI C HUMU

Oco6blie yc/ioBUS AOMyCKa K
pabore

[pyrue xapakTepUCTUKU

3.2.3. TpypoBasi pyHKIMA

IMpoucxoxaerre 06001IeHHOH
TPY/10BOM HyHKLIH

CornpoBosKeHre U KOHCY/IbTUPOBaHUe
YYaCTHUKOB (CyOBEKTOB) TPYZOBOMH
o YposeHb
HaumeHoBaHMe MUTPALIUK 110 BOIIPOCAM COLIMA/IbHON Kop, B/03.6 6
KBa/mMUKam
MOAJIeP>XKKH U MeJULMHCKOTO
obecrieueHust
3auMCTBOBaHO 13
OpuruHan X
OpUrHvHasa
Koz PerucrpauyoHHbIN HOMep
OopuyruHasn npogeccroHaabHOTO
a CTaHjapTa

TpyzoBble felcTBUs

KoHcy/ibTHpOBaHMEe yUaCTHUKOB (CyOBEKTOB) TPY/[0BOM MUTPAL[|H 10 BOIIPOCAM
COLMa/IbHBIX TIPaB U MOPsiJKa UX pean3aluun

AmnHanu3 ropsiIKoB 1 TpeboBaHMI 10 HAJIOr000JI0KEHHUIO ¥ COLIUA/TBHOMY
CTPaxOBaHUIO Pa3/JMYHbIX KATerOPUi TPYIOBbIX MUTPAaHTOB

[ToaroToBKa niepeeszia (peoKalyuu) TPYIOBbIX MUTPAHTOB K MeCTy paboThI 1
TIPO’KHMBaHUsl, BK/IFOUasi TPAHCIIOPTUPOBKY (BBO3) TIPeZIMeTOB (TOBApPOB) JINUHOTO
TI0/Tb30BAHKS

CopeiicTBre B OpraHU3aliy MOMy4YeHUs [JeTbMU TPYIOBbIX MUTPAaHTOB
JIOLITKOJIEHOT'O M LIKOJIbHOT'O 00pa30BaHust

CompoBoXk/ieHHe JOTOBOPHBIX OTHOIIIEHUH YUaCTHUKOB (CyOBEKTORB) TPYAOBOU
MUTrpALIMU Ha TIPeJI0CTaB/IeHHe COLMAIbHBIX YCIyT

KoHcy/ibTHpOBaHMEe yUaCTHUKOB (CyOBEKTOB) TPY/[0BOM MUTPAL[|H 10 BOIIPOCAM
HaI0r000/10’KeHUs], IEHCUOHHBIX TIPaB TPY/IOBBIX MUTPAHTOB W BOIIPOCAM
COLIMa/IbHOTO CTPaXOBaHUS

CogieiicTBHe B TIO/yueHHH [JOCTYIIA K MeIULIMHCKUM yC/IyTraM, obecrieyeHuIo
JIeKapCTBEHHBIMM MperapaTtaMy U U3Ze/usiMU MeIMLIMHCKOTO Ha3HaueHUs
yuaCTHUKaMH (CyObeKTamu) TpyI0BOM MUTpaLiiu

[ToaroToBKa Tpe/yioskeHui 1o GopMHUPOBaHUIO OFO/I)KETOB yUaCTHUKOB
(cyObeKTOB) TPYIOBOM MHUTPALIUU TIPU OpPraHU3al[iy CoLMaabHON 1
MeAULIMHCKOMW TIO/IZIePyKKU

Heobxogumble ymeHHsI

OrpeienSITh MapamMeTphl /ISl HAJIOr000/I0)KeHHS U COLMabHOM TIOepKKH
TPY/ZOBbIX MUTPAHTOB

Bribupath cpeicTBa M METO/Ibl OLeHKH (PMHAHCOBBIX M OpPraHU3alMOHHBIX
3aTpaT MpYU OpraHu3aly COLMaIbHOU MOAAEeP)KKU TPYAOBbIX MUTPAaHTOB

CocTaBisTh ¥ KOHTPOMPOBATh OIO/KEThI Ha COLMATBHYIO TIOI€PIKKY
TPYJOBBIX MUTPAHTOB




OO6ecrieunBaTh OPraHU3ALMOHHOE COTIPOBO’KEHHE B 00/1aCTH [IOIIKOIBHOTO U
IIIKOJTbHOTO 00pa30BaHus JieTell TPYJOBbIX MUTPAHTOB

Cobupatb, aHa/NIM3UPOBATh U CTPYKTYPUPOBaTh MH(GOPMALMIO O PhIHKE
CTPaxoBbIX YC/IYT 10 BOMPOCaM COLIMaIbHOW MOAIeP’KKU YUaCTHUKOB
(cyOBeKTOB) TPYAOBOM MUTPALIUU

AHa]’II/IBI/IpOBaTB N CUCTEMaTU3HUPOBATb I/IH(I)OpMaL[I/II-O AJid oripeaejieHus
61-0,E[)KETHBIX 3aTPAT Ha COLJUA/IbHYIO ITOAAEP>KKY TPYAOBBIX MHUI'DAHTOB

[TpoBOUTH TIpejBapUTE/IbHBIE 3aKyTIOUYHbIe MPOoLieAyphl U 0hOpMIISTH
JIOKYMEHTALIMIO TI0 3aK/TFOUEeHUI0 JJ0TOBOPOB COLIMATbHOM TMO/IePIKKH

OripefiesiITh YCAOBUS ZJ1sl 3aK/IFOU€HHs JOTOBOPOB M0 COL[Ma/IbHOM IO/ ieprKKe
TPY/IOBbIX MUTPAaHTOB

[TpoBOAUTL MEeperoBoOpkI M0 YCAOBUSM 3aK/IH0UaeMbIX JOTOBOPOB COLIMA/IbHOM
TIO/I/|eP>KKU

OpraHu30BbIBaTh XpaHeHHe JOKYMeHTOB B COOTBETCTBUM C TPeOOBaHUSIMU
TPY/Z0BOr0 3aKoHO/aTenbCTBa Poccutickoii defjepali, 3aKOHO/|aTeIbCTBA
Poccuiickoii @ezepaliui 00 apXUBHOM /ieJie U JIOKaTbHbIMHA HOPMaTUBHBIMU
aKTaMH OpraHU3aLiu

[Tosib30BaThCsl Oa3aMu IaHHBIX, THGOPMAI[MOHHBIMU CUCTEMaMH, U CEPBHUCAMH
110 MUTPALIUU U COL[MAIbHOU MO/ AePIKKe

Ncronb30BaTh HaBBIKU ME)KKYHBTypHOﬁ KOMMYHHKALIMH, B TOM UHCJ/IE€ Ha
HWHOCTPaHHOM S3BbIKE B 00/1aCTH 5KOHOMMKH U IMpaBa

Co0J1r0/1aTh HOPMBI 3THKH /1€JI0BOTO OOIT|eHUS

Heobxoqumble 3HaHUs

OCHOBBI HAJIOTOBOTO 3aKOHO/ATe/IbCTBa Poccuiickon ®epepanyu

MeTto/ib1 OLleHKH (PYHAHCOBBIX Y OPraHM3al[MOHHbBIX 3aTpaT MpU OpraHu3aliuu
COLIMaIbHOW NMOAJEePKKU TPYLOBbIX MUTPAHTOB

MeTtozp!l pacueta ctaTeii Or0/pKeTa 10 OpPraHM3aliy COLMATbHON TIOAePXKKU
TPY/OBBIX MUTPAaHTOB

MeTo/p! aHanM3a U OL|eHKM S5KOHOMHYeCKOH 3(()eKTHBHOCTHU COLMA/IbHbIM
rporpaMMam

Texnonoruu u MeTO/bI MPOBeAEHWA dHA/IM3a U CUCTEMATU3ALIUN I/IH(i)OpMaL[I/II/I
I10 BOIIPOCaM COLHMAJIbHBIX TIPOTrpaMM M I'OCyAapCTBEHHBIX FapaHTI/Iﬁ

TpynoBoe 3akoHOZATenbCTBO Poccuiickoit dezepalivv M MHbIE HOPMATHBHbIE
TipaBOBbIe aKThl Poccuiickoli defepaiyu, cofepikalijiie HOpMbI TPYIOBOTO U
MUTPALIMOHHOTO TPaBa

MurpalMoHHOe 3aKOHOJaTebCTBO Poccuiickoit ®ezepaliii U MHbIE
HOpMaTHBHEIe MpaBOBbIe akThl Poccuiickoit defepaliyu, cofieprkaiiiie HOpMbI B
cdhepe MUrpanyu

3akoHoaTenbCTBO Poccuiickor defepaliiy 0 mepCOHAMbHBIX JaHHBIX

OcHoBBI 3aKOHOIaTebCTBa Poccutickont degepariyiyi 06 apXUBHOM Jefe

OcHoBbI hOPMHUPOBAHUS ¥ KOHTPOJISI OFO/KEeTOB

OcHOBBI 3aKOHOZATe/bCTBA Poccutickot depepatiun B 006s1acTi
Ha/I0r000/I0’KeHHSI B OTHOILIEHUM POCCUMCKUX W MHOCTPAHHBIX IPaXk/aH,
OCYIIECTBJISIOIINX TPY/IOBYIO eATebHOCTb Ha TEPPUTOPUHU Poccuiickoi
Denepaiun 1 3a pybexxom

OcHOBBI rpaxkaaHckoro npaBa Poccurickor @efepariu B 4aCTU OTHOLLIEHUN
CTOPOH TPU 3aK/IH0YeHNH IPaXKAaHCKO-TIPABOBbIX JOTOBOPOB (KOHTPAKTOB)

MHOCTPaHHbeI SI3BIK B 00/1aCTH SKOHOMUKHU U mpaBa

HopMbI 3THKY /1e/10BOTO OOIIIeHUS

OcHoBbI HH(OPMAaTHKH, TIOCTPOEHUsI MTH()OPMALIMOHHBIX CUCTEM U 0COOEHHOCTH




paboThI C HUMH

Oco0bble yc/ioBHs OTTyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.2.4. TpypoBasi pyHKIHA

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

CorpoBoyKJeHre U OpraHu3aLys
MPpOX0OXXAeHUA TeCTUPOBAHWs, OLI€HKH,
YpoBeHb
HaumeHoBanue TIPU3HAHUA U Pa3BUTHSA Koz B/04.6 6
- KBa/MPUKaIuu
rpo)eCcCUOHA/IbHOM KBaTU(PUKALIUU
TPY/LOBbIX MUTPAaHTOB
3aMMCTBOBaHO U3
OpuruHan X
OpUrvHama
Kon PerucrpaliioHHbI HOMep
OpUTHHA npodeccroHaNBEHOTO
a cTaHgapTa

TpyzoBbIe felCTBUSA

Onpezenenve MoTpeOHOCTeH B 00yueHUH TPYIOBBIX MUTPAHTOB HA OCHOBaHWUU
TpeIbSIB/ISIEMbIX UMU JJOKYyMEHTOB TIpU TIPUBJIEUEHUU UX K TPYA0BOM
ZesTenbHOCTH B Poccutickoii @egepariumn

HOAFOTOBKa 1 obecrieueHue MpoBeAeHA TeECTUPDOBAHUSA U 3K3dMEHOB [JId
TPYAOBBIX MUT'DAHTOB, BK/IHOUAA OLI€EHKY KBaJ'II/I(bI/IKaL[I/II/I

dopmupoBaHue UHAUBUYaTbHBIX TPaUKOB Pa3BUTHs MPOheCcCUOHATbHBIX
KBa/TM(UKALIUN TPYJOBbIX MUTPAaHTOB

Odopmenne 1 aHanU3 KOHKYPCHOW JJOKYMEHTALMU MPU OpraHy3aLyy
3aKyTIOUHBIX TIPOLIeAyP TI0 0TOOPY OpraHM3alyii A/isi 00yueHrs: U TeCTUPOBAHHUS
VMHOCTPaHHbIX rpaXk/iaH

AHanu3 JIMYHBIX JOKYMEHTOB MHOCTPAHHBIX FPa)K/]JaH Ha COOTBETCTBUE
TpebOBaHUSAM 3aKOHOIaTe/ILCTBa Poccuiickoit Dezpeparyu

BHeceHre nH(OpMaLK 0 epCOHA/IBHBIX JJaHHBIX U JIMYHYI0 UH(OPMALUIO 110
TPY/IOBBIM MUTPAaHTaM B MH(POPMAIIOHHbIe CHCTeMbI 1 0a3bl JaHHBIX

HeobOxopumbie ymeHust

BBISIB/IATE MHOCTPAHHBIX TPaXK/aH, KOTOPLIM TPeOyeTcst o0yueHue st
odopmieHHsl JOKYMEHTOB, Ha TIPaBO OCYIIeCTB/IEHUS TPYI0BOU /1esiTeTbHOCTU
Ha Tepputopum Poccuiickoii @ezepaiiviu

OdopMSTE JOKYMEHTBI TI0 BOIIPOCaM MPOXO0’KAeHHs 00yUueHHsT U TeCTUPOBaHUS
WHOCTPaHHbIX TPakJjaH Mpy opopmIieHNH pa3pelleHnid Ha TIPaBo
OCYI1leCTB/IeHUS TPYA0BOM /1eATebHOCTH, /ISl IpeA0CTaB/IeHu s B
rocyiapcTBeHHble opraHbl Poccuiickon ®efepauyu

[TpoBOUTH NpeJBapUTe/IbHbIE 3aKyTIOYHbIE MPOLelyphl U 0(hOPMIISTH
JOKYMEeHTALMIO /71 3aK/TI0UeHHs1 I0r0OBOPOB Ha IpoBeieHe 00yueHus 1
TeCTUPOBaHUs

OpraHu3oBbIBaTh U NMPOBOAUTH KOHKYDPChI, 0(DOPMJISITh M aHA/TM3MPOBATh
KOHKYPCHYIO IOKyMeHTalUI0 /10 3aK/IF0UeHHs IOTOBOPOB Ha 00yueHue 1
TeCTUPOBaHUe

PaspabaTbiBaTh UHAVBU/Ya/IbHbIE IJIaHbI U TPadUKU 00yUeHus TPY/[0BbIX
MUTPaHTOB

AHanu3upoBaTh JOKYMEeHTbl U BHOCUTh MH(GOpPMALMIO B MH(OPMaLOHHbIe
CUCTeMbI ¥ 6a3bl JAHHBIX O TPYJOBBIX MUTPAHTAX

AHanu3vpoBaTh YU CUCTEMaTU3UPOBAaTh MH(POPMALIMIO [IJIsl OTIpeie/IeHUs]




Or0/PKeTHBIX 3aTpaT Ha 00y4YeHHe U TeCTUPOBaHUe TPYAOBbIX MUTDAHTOB
[MTonp30BaThCst 6a3aMu JaHHBIX, UHPOPMALIMOHHBIMUA CUCTEMaMH, U CEPBUCAMU
110 MUTPaLIUU

OpraHu3oBbIBaTh OPMUPOBaHUE, BeJleHre U XPaHeHHe JOKYMEeHTOB B
COOTBETCTBHUHM C TPeOOBaHUSIMU TPY/IOBOT'0 3aKOHOZATeIbCTBA Poccuiickoi
deneparun, 3aKoHOJaTenbCTBa Poccuiickoii @efiepariu 06 apXUBHOM Jiefie U
JIOKa/TbHBIMU HOPMAaTUBHBIMU aKTaMU OpTaHW3aLuu

Bectu fenoByto rnepenucky

Vcnonb30BaTh HaBBIKK MEXXKYJ/IbTYPHOM KOMMYHHKAL[MH, B TOM YMC/Ie Ha
MHOCTPAaHHOM $3bIKe B 00/1aCTH 9KOHOMUKHU U TIpaBa

CobstofaTh HOPMBI STHKH ZIeJIOBOT0 00ILeHHs

HeobOxopymbie 3HaHUS [Mopsinok odopmiieHst, Be[ieHNsI M XpaHEeHUsI JOKyMEHTAL[|UK 110 00YYeHUI0 U
TeCTUPOBAHUIO 3HaHWI MHOCTPAHHBIX FPaK/aH, yCTaHOBIEHHbIX
3aKOHO/IaTebCTBOM Poccuiickoii @eziepaliyiu

[TopsifoK BeleHNs KOHKYPCHOM IOKyMeHTaLUH, YCTaHOBJIEHHBIN
3aKOHOaTenbCTBOM Poccuiickor ®Penepanyu

[TpaBusia pa3paboTKu T/IaHOB U TPa(UKOB 00yUueHHsI TPYZOBbIX MUTPAHTOB C
yueToM TpebOBaHWI MUTPAIIMOHHOTO 3aKOHO/IaTe/IbCTBA PoCCHiiCKOM
®esiepaliu U CPOKOB 0(pOpMJIeHHUsI pa3pellnTe/IbHbIX JOKYMEHTOB Ha IPaBo
OCYILIeCTBJIEHUS TPY/IOBOU [1eATeIbHOCTU

[Topsiiok npoBeieHUs OL}eHKU MpodecCcoHaTbHON KBanu(pUKaLyu
MHOCTPaHHbIX TPaXkJjaH

OcHoBHbIe MH(OPMALIMOHHBIE CUCTeMBI M 0a3bl JaHHBIX, XapaKTepU3YHOLIHe
MUTpaL[MOHHbIE TOTOKU UHOCTPAHHBIX I'PaXkiaH

WHOCTpaHHBIH S13bIK B 00/71aCTH SKOHOMUKH U TIpaBa

OCHOBBI JOKYMEHTO00O0POTa U JJIOKyMEHTAIJHOHHOTO 00ecrieueHust

[MTopsifok MpoBeieHrsI KOHKYPCOB Y TeH/1epOB P MPOBeIeHNH 3aKyTIOUHbIX
rpoLeayp

[MTopsifoK poBeeHNs KOHKYPCOB TPU 3aMellieHUM BaKaHTHbBIX J0/KHOCTeN
TpyzoBoe 3akoHOAAaTeNbCTBO Poccuiickot desiepaljuy ¥ MHbIE HOPMaTUBHbIE
ripaBoBblie akThl Poccuiickoit @efieparium, coiepraiiiie HOpMbI TPYJ0BOIO TIpaBa
MurpaloHHOe 3aKOHOJaTenbCTBO Poccuiickon ®efepaliii U UHbIE
HOpPMaTHBHbIe [TpaBoBble akThl Poccuiickon defepariyy, cofeprkaliyie HOpMbI B
chepe Murpauuu

3akoHogaTenbCTBO Poccuiickor ®enepaluyy 0 MepCOHATbHBIX JaHHBIX
OcHoBBI rpaXkaaHcKoro rnpaBa Poccutickoii @efepaliu B 4aCTU OTHOLLIEHUM
CTOPOH IPU 3aK/IF0YeHNH IPaXkKAaHCKO-TIPABOBbIX JOTOBOPOB (KOHTPAKTOB)
OcHOBBI 3aKOHOZATeNLCTBA Poccutickoii denepatiyiyi 06 apXUBHOM [iesie
OCHOBBI HaIOT000JI0’KEeHUS, TAPAHTHUH, KOMITEHCAL[UU U JIbIOThI, TPUMeHsieMble
TIpY TIPOBE/IEHUH OLIeHKU KBa/TMUKaLi U 00yueHnn

HopMmbl 3THKH /1e710BOTO 00IIeHus

OcHOBBI HTHGOPMATHKHU, TIOCTPOEHHUsT THPOPMAI[MOHHBIX CUCTEM U 0COOEHHOCTH
paboThI C HUMU

Oco0bble yc/ioBUS JOTTyCKa K
pabore

[pyrue xapakTepucTHUKU -

3.3. O6o0menHast TpyAoBas GPyHKIUA «/]esAITe/TbHOCTH 10 MPABOBOM MOA/IEP)KKE YUaCTHUKOB
(cy0'beKTOB) TPY/JOBOH MHUTPaLII»

HaumeHoBanne ’,Z[GHTGJILHOCTL T0 MPaBOBOM MOAJEPKKe Koz YpoBeHb




IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM HyHKLIUN

YaCTHUKOB (CyOBEKTOB) TPYZOBOM
y (cy ) TPYA KBa/mMuKaum
MUI'DALIUN
3aMMCTBOBaHO U3
OpuruHan X
OpUrvHama
Kon PerucrpaijioHHbIit HOMep
OpUrMHan nipodeccroHanBEHOTO
a CTaHgapTa

Bo3MoykHbIe HaMMeHOBaHUsI
J0JDKHOCTeH, rpodeccuii

OKCIIepT Mo TPyA0BOU MUrpaLin

KoHCy/bTaHT 10 TPyA0BOW MUrpaLivin
[ToBepeHHBIM MO BOMPOCAM TPYAOBOM MUTPALIUU
FOpHUCKOHCY/IBT 1O TPYAOBOMY IpaBy ¥ MUIPaLiiU

TpeboBanus kK 06pa3oBaHIO
1 00yUueHHU0

Beiciiee oO6pa3oBaHue - CeL{UaIMTeT WA MarkucTpaTypa

W

Briciiee obpa3oBanue (HenpohUIbHOE) - CTIEIUA/IUTET WM MarucTparypa u
JIOTIOJTHUTE/TbHOE TTPOodecCHOHaTbHOe 00pa3oBaHe - TIPOrPaMMbI
TIePero/IrOTOBKY B 00/1aCTH COMIPOBOXK/I€HUSI MUTPALVU

TpeboBaHus K OTILITY
TPaKTUYECKOM paboThI

He meHee Tpex JIeT B C(bepe MUI'paliv, WJIN MEXAYHAPOOHOI'O
KOHCYJ/IbTUPOBaHUsA, UJIHW FOPUCKOHCYJ/IbTOM

Oco0ble yc/ioBUs JOTyCKa K
paboTe

[pyrue xapakTepucTUK1

HornomHuTenbHOe rpodeccroHanbHOe 00pa3oBaHUe - MPOrpPaMMbl TIOBBILLIEHUS
KBa/IM(PUKALUU 110 NPOPUIIIO 1eATeTbHOCTH

[JononHuTenbHbIe XapaKTePUCTUKH

HauMeHoBaH e J0KyMeHTa Koz HanmeHoBaHre 6a30B0ii IPYTIIbI, AO/HKHOCTH (TIpOodeccrn)
WU CIIeLMaJbHOCTH
OK3 2611. FOpucThl
ETKC nmu EKC HauanbHUK OT/ie1a a/jpeCHO-CIIPaBOYHOM PabOTEI
CrieLiMa/TuCT NacIIOPTHO-BU30BOM paboThI
CrieriaaucT aJipeCHO-CIIPaBOYHOM pabOoThI
OKIIOTP 23509 KoHcysibTaHT
24047 Menempxep
27779 OKCIlepT
27931 FOpuckoHCybT
OKCO 2016 5.38.00.00 OKOHOMUKA U yIpaB/ieHue
5.39.00.00 Couuonorus 1 colpasbHasi paborta
5.40.00.00 FOpucnipy neHuus

3.3.1. TpypoBasi pyHKIMA

HaumeHoBaHue

[MTpoucxosxaeHre 06001IeHHOM
TPYyZAOBOM HyHKLIUN

HpaBOBOE KOHCYJ/IbTUPDOBAHWE YYdCTHHUKOB YpoBeHb
s Kog C/01.7 7
(cyOBeKTOB) TPYZOBOM MUTPALIN KBa/M(UKaLyu
OpuruHan X 3aMMCTBOBaHO U3
OpUrMHana
Kon PerucrpaijioHHbIit HOMep

OpUrMHan nipodeccroHanBEHOTO




a CTaHJapTa

TpyzoBbie felcTBUS

KoHcynbTMpoBaHWe POCCUMCKHX U MHOCTPaHHBIX I'PakJaH M0 BOIpocaM
IPakJAaHCKOro, TPYZAOBOI0 M MUIPALlMOHHOIO 3aKOHOZaTe/IbcTBa Poccuiickon
deepauyu

[ToAroTOBKA IOKYMEHTOB I10 TPYZOBOM MUTpALUH AiJisi paboTozaTenew,
POCCUMCKHX U UHOCTPAHHBIX FPaXK/JaH

IMToaroroBka yyacTHUKA (CyObeKTa) TPyIOBOM MUTPALIU K TVIAHOBBIM
NpoBepKaM rocylapCcTBeHHbIMU opraHamu Poccuiickort @epepaiiuu U
OpraHu3alusiMu

3alyra MHTEePeCoB yJyacTHHUKA (CyObeKTa) TPY0BOM MUTPAIMU TIPU pPean3aliin
ero mpas

[ToAroToBKa U 1o/jaua »anob, B TOM UHC/ie C IPUMeHEeHHUEM 3/IeKTPOHHBIX
CPe/ICTB CBSI3U, Ha JIEUCTBUS WK Oe3/1eiiCTBHe rOCyIapCTBEHHBIX OPraHOB U
OpraHOB MeCTHOTr0 camoyripas/ieHust Poccurickont ®esepaljuy pu HapyLeHuu
3aKOHHBIX TIPaB y4acTHUKA (CyOBeKTa) TPYJOBOM MUTPAI[UH

HeobOxopumbie ymeHust

[ToAroTaBaMBaThL CIIPaBKU, 3alpOChI, CBe/IeHNUs U YBeJOM/IeHUs TI0 BOMIPOCam
TPY/IOBOM JIeITeTbHOCTH YYaCTHUKOB (CyOBEKTOB) TPYZOBOM MUTpALUA

AHanu3upoBaTh U CUCTEMAaTHU3UPOBATh MPaBOBbIe KOJTU3WUN B CUTYALIUAX
HapyIleHus MpaB U (WIK) AUCKPUMHUHALIMK paboTozaresneld, pPOCCUHCKUX U
WHOCTPaHHBIX IPaXK/laH B 00/1aCTH TPy/la ¥ 3aHATOCTH

BecTu neperoBopsl € npefcTaBUTe/ISIMU FOCYJapCTBEHHbIX OpPraHoB Poccuiickoi
denepauyi ¥ OpraHy3aliii B MHTepecax yU4aCTHUKOB (CyOBeKTOB) TPYJ0BOM
MUTpaLu

Pa3bsicHATH paBOBbIe HOPMBI Poccuiickor ®ezepaliviv 1o BOMpocaM
npebObIBaHUs 1 OCYIIeCTB/IEHUS] TPYJ0BO JlesTeTbHOCTH MHOCTPaHHbIMU
rpaxjaHaMu Ha Teppuropuu Poccuiickont deneparyu

KoHCY/IbTUPOBaTh YUaCTHUKOB (CyOBEKTOB) TPYJOBOM MUTPAL[H TIO
TIPOBe/IEHUI0 TIPOBEPOUHBIX MEePOMPHUSATUM IOCyJapCTBEHHBIMU OpraHaMu
Poccutickoi @egepariuu U opraHu3alui

[TpoBOUTH ayIUT JOKYMEHTOB YYaCTHUKOB (CyOBEKTOB) TPYZOBOM MHUTpAIUU

[MTonp3oBaThCst 6a3aMu JaHHBIX, UHPOPMALIMOHHBIMUA CUCTEMaMH, U CEPBHUCAMU
110 MUTPaLIUU

Hcnonb3oBaTh HaBLIKU MEX(KyanypHOI;’I KOMMYHHKAaIFK, B TOM UMCJ/Ie Ha
MHOCTDAHHOM A3bIKE B 00/1aCTH S5KOHOMUKH 1 IMpaBd

CocCTaB/ITh Y MM0/IaBaTh >Kas00bl, B TOM YKC/Ie C IPUMEHEeHUEM 37IeKTPOHHBIX
CPeZICTB CBSI3U, Ha JIeUCTBUS WK Oe3/eiiCTBHe rOCyIapCTBEHHBIX OPraHOB U
OpraHoB MeCTHOTO caMmoyTipaB/ieHust Poccuiickoit ®@esiepaliiu B Ciydae
HapylleHUs 3aKOHHBIX 1PaB YUaCTHUKOB (CyObeKTOB) TPYAOBOW MUTDALIUU

Heobxoaumble 3HaHUS

ITpaBu/a npoBesieHUs1 MepPOIIPUATHI B paMKaX I'OCyJapCTBEHHOTO KOHTPOJIS
(Haz30pa) 3a cobsroieHreM TPYZO0BOIO M MUTPALiMIOHHOTO 3aKOHO/IaTe/IbCTBa
Poccuiickor @epepaliii THOCTPaHHBIX TPak/aH Ha TeppyuTopuu Poccuiickon
Deziepalivu.

[Topsimok feliCTBUM MpeCcTaBUTe el TOCyAapCTBEHHBIX OpraHoB Poccuiickoi
deepaliuM MpU OCYILIeCTBIEHUHM KOHTPOJIs (HaZ30pa) 3a coOumojeHreM
TPYZ0BOI'0 ¥ MUTPALIMOHHOTO 3aKOHO/jaTesibcTBa Poccuiickoit Pepepaiiumn
MHOCTpPaHHbIMHU T'pakiaHaMH

[Topsiiok, GopMbI U MepbI OTBETCTBEHHOCTU YUaCTHUKOB (CyOBEKTOB) TPY/10BOH
MUTpaLFy 3a HapyLleHWsl TPY/J0OBOr0 M MUTPaljMOHHOI0 3aKOHOZaTelbCTBa
Poccutickoii @egepaiiuu




Merto/ibl aHaMM3a AOKyMeHTOB Poccuiickoit @ezepaiivy 1 3apy0OexXHbIX CTpaH 10
roCy/JapCTBEHHBIM FapaHTHSIM [JI1 yUaCTHUKOB (CyOBEKTOB) TPY/10BOH
MUTpaLvu

TexHonoruu cucTeMaTU3aluM JOKyMEHTOB ¥ MH(OpPMaLK 110
rocy/jlapCTBeHHbIM rapanTusiM Poccutickoit ®@esiepaliii ¥ 3apy0eKHBIX CTpaH,
NpeJ0CTaB/IsieMbIM MHOCTPaHHBIM TPaKJaHaM, OCYLLeCTB/ISIOMM TPY/IOBYIO
JleATe/IbHOCTh Ha TeppuTopun Poccuiickont ®enepayu

TpynoBoe 3akoHOAaTeNbCTBO Poccuiickont desepaljuy ¥ MHbIE HOPMaTUBHbIE
rpaBoBbIe akThl Poccuiickor ®esepariyu, cofeprkalijyie HOpMbI TPYA0BOTO U
MUTPaL[MOHHOTO TpaBa

MurpaloHHOe 3aKOHOJaTebCTBO Poccuiickon ®efepaliiy U UHbIE
HOpPMaTHBHbIe MpaBoBbIe akThl Poccuiickoii defepariyy, cofeprkailiyie HOpMbI B
chepe Murpauu

3aKoHO/jaTenbCTBO Poccuiickoit ®ezepaliiv 0 epCOHAMbHBIX JaHHBIX

3akoHogarenbcTBO Poccuiickol @eepaliuu 1o Hajoroo6/10)KeHN0 POCCUMCKUX
Y MTHOCTPaHHBIX TPa’KJaH, OCYLLeCTB/ISIOLIUX TPYJOBYIO eATe/IbHOCTb Ha
Tepputopuu Poccuiickoii deneparyiu 1 3a pybesxxom

OcHoBbI (HOPMHUPOBAHUS ¥ KOHTPOJIS OFO/KEeTOB

3akoHo/aTenbCTBO Poccuiickoi deiepatiii 06 apXUBHOM Jiejie

OcHoBBI rpaxk/jaHcKoro TipaBa Poccuiickoii ®efiepaliiy B 4aCTH OTHOIIIEHUH
CTODPOH TPU 3aK/IF0UeHUH TPa’KJaHCKO-TIPAaBOBbIX ZIOTOBOPOB (KOHTPAKTOB)

VHoCTpaHHbIH S13bIK B 00/71aCTH SKOHOMUKH U TIPaBa

Hop™mbI 3THKY /1e/10BOTO OOIIIeHUs

OcHOBBI MHGOPMATHKH, TIOCTPOEHUsT HH(DOPMALIMOHHBIX CUCTEM U 0COOEHHOCTH
paboThI C HUMU

Oco0bble yc/ioBUs JOTTyCKa K
pabote

[pyrue xapakTepucTUKU

3.3.2. TpypoBas ¢pyHKIusA

ITpoucxosaeHue 06001eHHOM
TPYyZA0BOU (HyHKLIMH

CornpoBoX/ieHe yUaCTHUKOB (CyOBEKTOB)
TPYZ0BOM MUTpPaLiMM BO
YpoBeHb
HanmeHoanue B3aMMOOTHOIIEHUAX C OpraHaMu Koa C/02.7 7
. . KBanupuKalmuu
rocyapCTBeHHOW U MYHHUIIHUITIa/IbBHON
BJ/1IaCTHU
3aMMCTBOBaHO U3
Opurusan X
OpHUTMHAA
Kog, PerucrpaljioHHbIN HOMep
OpHUTHHa rpo¢ecCroHaIbHOTO
a CTaHziapTa

TpyoBble feliCTBUS

[Tog6op v pa3bsicHeHHe HOPMaTHUBHBIX ITPABOBBIX aKTOB TIPY B3aUMO/eMCTBUN
YYaCTHUKOB (CyOBEKTOB) TPYAOBOH MHUIpPaLM C OpraHaMu IoCyIapCTBeHHON 1
MyHULMTaIbHOU BiaacTu Poccuiickoit ®esepanyu

[ToaroToBKa 3asiBNieHUH, 0OpalleHuH, Kaa00 [/1si yuaCTHUKOB (CyOBeKTOB)
TPY/I0BOM MUTPALIUM B a/[peC OPraHOB roCy/JapCTBEHHON ¥ MyHUIIUTIA/TbHOM
Byactu Poccutickoii @efeparumn

I[TpescTaBieHre UHTEPECOB YUAaCTHUKOB (CyOBEKTOB) TPYJOBOM MUTPaIUy B
OTHOILIEHHUSIX C OpraHaMM rocyJapCTBeHHOU ¥ MyHULIUIIAIbHOW BJIaCTU




Poccutickoii @egepaiyu

VHdbopMHrpoBaHue Mpe/icTaBUTeIeld yUaCTHUKOB (CyOBEKTOB) TPY/10BOM
MUTPALMU O TIPUHATUYA OPTaHaMU roCy/1apCTBeHHON ¥ MyHULIMTIA/IbHOW BIaCTH
Poccuiickoii @eziepaiiun 00ecrieunTe/IbHBIX WK TIPUHYAUTETEHBIX Mep

Amnanu3 nopsiikKoB U TpeboBaHUI TOCYAAPCTBEHHBIX KOHTPO/IbHBIX OPraHOB
Poccutiickoii ®efepariuu B uacTy cob/t0/ieHUs1 3aKOHoaTebcTBa Poccuiickoi
derepaliui pOCCUMUCKUMU ¥ MIHOCTPAHHBIMU I'PaXk/jaHaMU

CompoBoxk/ieHle WHOCTPAHHBIX IPak/iaH MPH MOCeleHUA OPTaHOB
rocyZilapCTBeHHOW Y MYHULIUIIA/IbLHOM BacTH Poccuiickoli Penepaiiyu

3aK/royeHre rpaXkaHCKO-TIPABOBBIX IOTOBOPOB € YYaCTHUKaMU (CyObeKTaMm)
TPY/I0BOM MUTpALIUU

[ToAroTOBKA COMPOBOKIAEHUS U TIOEPKKHU T10 BOIIPOCaM TIpeObIBaHMS B
Poccuiickol ®@esepaliuu jeTeil Tpy10BbIX MUTPAaHTOB

CorpoBOXK/jeHWEe YUaCTHUKOB (CyOBEKTOB) TPY/J0BOM MUTPAL[UM TIPU
TIPOBE/IEHUH MPOBEPOYHBIX MEPOTPUSITUN TOCYJAapPCTBEHHBIMUA OpTaHaMH
Poccutickoii @egepaiyu

OreHKa BHU/I0B IIPOBEPOYHBIX MEePOIPUSTHH, NOPSAKOB KX NPOBeZieHus,
T0C/IeJICTBUM U PUCKOB

CorpoBOXK/IeHHe JOTOBOPHBIX OTHOIIIEHUH YUaCTHUKOB (CyOBEKTOB) TPYI0BOM
MUIpaLu

KoHCy/bTHpOBaHMEe WHOCTPAHHBIX IPaXk/[aH 110 BOMIPOCaM MpeObIBaHUS U
OCYI1[eCTB/IeHUsI TPY/I0BOM esiTe/IbHOCTH Ha TeppyUTOpUM Poccuiickoi
®depepanyu

[MToaroToBKa TpeyiosKeH i 110 (GOPMUPOBAHUIO OFOZIKETOB /IJisi OpraHU3alviu
TO/I/IeP’KKU TPYJ0BbIX MUTDAHTOB

Heobxoavmbie ymMeHUst

AHanv3upoBaTh HOpMaTUBHBIE TIPABOBBIe akThl Poccuiickoit Defjepaliuu 1o
BOTPOCaM B3aWMO/IENCTBHUSI YUaCTHUKOB (CyOBEKTOB) TPYOBOM MUTPALVU C
opraHaMu rocylapCTBeHHOW ¥ MyHULIMIIaMbHOM Biactu Poccuiickoit depepariyuu

[ToaroTaBmMBaTh 3asiB/ieHNs, 0OpaIlleHus], )Kao0bl [7Is1 yUaCTHUKOB (CyOBEKTOB)
TPY/Z0BOI MUTpAIL[UM B a/[peC OPraHOB roCyZapCTBEHHOW ¥ MYHULIATIATbHOM
Bsiactu Poccutickoii @efepaiyuu

[TpoBOAUTH MEeperoBoOpkI C MpeCTaBUTENISIMA OPraHOB FOCYAapCTBEHHOW U
MyHULIMINAaAbHOW Baactu Poccuiickoit Pefiepaliuy B UHTepecax yuaCTHUKOB
(cyOBeKTOB) TPYJOBOM MUTPAIM

Ob6ecrieurBaTh OpraHU3alMOHHOE COTIPOBOXK/IeHHUEe U/IeHOB CeMbU WHOCTPaHHbBIX
rpaXk/jaH 1o BOmpocaM NpeObiBaHUsS Ha Tepputopun Poccutickont Pezpepariyiu

Cobupath, aHaIM3UPOBATh ¥ CTPYKTYPUPOBATh WH(MOPMALIUIO O TIPe/JI0KEeHHUSIX
T0 TIO/I/IeP>KKe TPYJOBbIX MUTPAHTOB Ha POCCUMCKOM PbIHKE Tpy/a

[TpoBOUTH NpefBapUTe/bHbIE NPOLIeAYPbl U 0QOPMIIATE JOKYMEHTALMIO /IS
3aK/IF0UeHUSs TPYAOBbIX U IPa)KJaHCKO-IPAaBOBBIX JOrOBOPOB C YUaCTHUKAMH
(cyObekTamu) TPyAOBOM MUTPALIIU

OnpepiensTb 00si3aTesibHbIe YCIOBUS TPa’KAHCKO-TIPABOBLIX U TPY/OBBIX
JIOTOBOPOB, 3aK/IFOUEHHBIX C YYaCTHUKaMU (CyObeKTaMu) TPYAO0BOM MUTpaLIiN

[aBatb pa3bsiCHeHUsI MTHOCTPAHHBIM TPaKAaHaM, a TakXKe MX TPeiCTaBUTe/IsIM 110
BOTpOCaM TPY/J0yCTpOMCTBa U nipebbiBaHust B Poccutickoit dezepaiiiv B
COOTBETCTBHUHM C TpeOOBaHUSIMU 3aKOHO/aTebcTBa Poccuiickoii deneparium

OpraHu30BbIBaTh XpaHeHHe JOKYMeHTOB B COOTBETCTBUU C TPeOOBaHUSIMU
TPYZ0BOr0 3aKoHO/aTenbCcTBa Poccurickoit defepaniy, 3aKOHOaTe/IbCTBA
Poccutickoii ®@efepaiiuu 06 apXUBHOM Jiejie U JIOKa/IbHbIMA HOPMaTHBHBIMU
aKTaMu OpraHU3aLiu




[MTonp3oBaThCsi 6a3aMu IaHHBIX, MHPOPMALIMOHHBIMA CUICTEMaMH, U CePBUCaMHU
10 MUTPaLUU

Hcnonb3oBaTh HaBLIKU ME)KKyanypHOfI KOMMYHUKaALIKMH, B TOM UHCJ/I€ Ha
HMHOCTDPAHHOM f3LIKE B 00/1aCTH 9KOHOMUKHU U ImpaBa

CobmroiaTh HOPMBI 3THKH [1e/I0BOTO 00IIIeHusT

Heobxoqumble 3HaHUS

OCHOBBI MUTPaLIMOHHOTO 3aKOHOJAaTebCTBa Poccuiickor Penepau

MeTo/pl TpOBeJieHUsI OLIeHKU (PMHAaHCOBBIX U OPraHM3aL[MOHHBIX 3aTpaT Npy
OpraHu3aly MOAeP)KKH TPYLOBbIX MUTPAHTOB

METOABI pacueTa 6I-O,£L)KeTa [JId OpraHr3alvH MoAA€P>XKW TPYAOBBIX MUT'DAHTOB

[TpaBuia U MeTO/bl BeJleHUsl IeperoBOPOB M0 yC/IOBUSIM T'PaXk/JaHCKO-PaBOBBIX
JIOTOBOPOB MOJAeP>XKU TPYA0BbIX MUTDaHTOB

MeTo/ibl aHa/IM3a U onpe/iesieH|s1 SKOHOMUYeCKOoM 3¢ (heKTUBHOCTH TpaXkAaHCKO-
TIPaBOBBIX /IOTOBOPOB TIO//IEP>KKU TPYIOBBIX MUTPAHTOB

TexHOOTMM ¥ MeTO/IbI aHa/IM3a ¥ CUCTeMaTH3al[u UH(GOpMaIUY TI0 BOTpocam
roCy/JapCTBEHHBIX TAapAHTHH YYaCTHUKOB (CYOBEKTOB) TPYZOBOM MUTPALUA

TpyzoBoe 3akoHOAAaTeNbCTBO Poccuiickort desepaljuy ¥ MHbIE HOPMaTHUBHBIE
rpaBoBble akThl Poccuiickon Pefieparyy, cofep kaliyie HOpMbl TPYZ0BOrO IpaBa

MurpaloHHOe 3aKOHOJaTenbCTBO Poccuiickon ®efepaliiv U MHbIE
HOpMaTHBHbIe MpaBoBbIe akThl Poccuiickoit defepariyiy, coieprkaiiiie HOpMbI B
chepe Murpauuu

3akoHogaTenbCTBO Poccuiickor ®efepalyy 0 MepCOHAMbHBIX JaHHBIX

3akoHozarenbcTBa Poccuiickoii ®eneparn 06 apXUBHOM Jiefe

OcHOBBI (hOPMUPOBaHUS U KOHTPOJISI OFO/I)KETOB

OcHOBBI TpaXkAaHCKOTO TipaBa Poccutickoii Pefepaliu B 4aCTU OTHOILIEHUM
CTODPOH IPH 3aK/IF0UeHNUH TPa’KJaHCKO-TIPABOBBIX ZIOTOBOPOB (KOHTPAKTOB)

VHOCTpaHHbIH S3bIK B 00/1aCTH SKOHOMUKH U TIPaBa

HopMbI 3THKH /1e/10BOTO OOIIIeHUS

OcHOBbI MH(OPMATHKH, TIOCTPOEHUsI UH(HOPMAIIMOHHBIX CUCTeM, 6a3 JaHHBIX U
0Cc06eHHOCTH PabOThl C HUMU

Oco6blie yc/ioBUS AOMyCKa K
paboTe

[pyrue xapakTepUCTHUKU

3.3.3. TpypoBas QpyHKIusA

[TpencraBneHre 3aKOHHBIX UHTEPECOB

YACTHUKOB (CYyOBLEKTOB) T OBOU YpoBeHb
HanmeHoBaHue y (cy ) TPYA Koz C/03.7 P 7
MUWI'DALIMU T1epe IMPaBOOXPAHUTE/IbHBIMU KBa/TM(UKALIMH
opraHaMu U B Cyfax
IMTpoucxoxzenre 0600111eHHOMH 3auMCTBOBaHO U3
P A . Opurunan X
TPYZ0BOM (DyHKLIU OpUrMHana
Kog, PerucrpalioHHbIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO
a CTaHzapTa

TpyzoBbIe felCTBUSA

[ToAroTOBKA 3arpoCcoB O MPaBOBOM CTaTyCe MHOCTPAHHBIX IPaXKaH B
rocyapcTBeHHbIe opraHbl Poccuiickoii ®esepauyu

I[NpescTaBieHre UHTEPECOB YUaCTHUKOB (CyOBEKTOB) TPYOBOM MUTpaIui B
OpraHu3salusx, IpaBOOXPaHUTE/IbHBIX OpraHax, B Cy/jax [0 BOpocaM paBoOBOIr0




CTaTyCd MHOCTPAHHBIX I'Pa’>KaH

[ToAroTOBKa MCKOBBIX 3as1B/IEHUM U X0/JaTaliCTB B Cy/bl TI0 BOIIPOCaM, MPaBOBOTO
CTaTyca MUHOCTPAHHBIX FPaXKJaH

[ToAroTOBKA JTMHUU 3al[UTHl YYAaCTHUKOB (CyOBEKTOB) TPYZOBOM MUTPAIVU B
CyJiax 1o BOMpOCaM MPaBOBOI0 CTaTyca MHOCTPAHHBIX FPaXKJaH

COop /10Ka3aTenbCTB ¥ CBUJETENbCTB B T0/Ib3Y YYaCTHUKOB (CyOBEKTOB)
TPYZ0BOM MUTDALIU

OcriapyBaHue B Cy/jaX TIO3ULWHA CTOPOH T10 BOTIPOCaM IMTPaBOBOTO CTaTyca
WHOCTPAHHBIX IPaXK1aH

HeobOxoaumbie ymeHust

[ToproraBnMBaTh 3ampoOChl B rOCyAapCTBeHHbIe opranbl Poccuiickon ®esepanyn
Y OpraHM3aliy O TIPaBOBOM CTaTyCe YUaCTHUKOB (CyOBEKTOB) TPY/[0BOM
MUTpaLyu

CocTaB/Th UCKOBbIE 3asiB/IeEHUs U X0Z,aTaliCTBa B Cy/ibl TI0 BOTIPOCaM MPaBOBOI0
CTaTyca yuyaCTHUKOB (CyOBEKTOB) TPY/[0BOM MUTDAL[UU

[IpeacTaBasTh HHTEpPeChl YY4aCTHUKOB (CyObEeKTOB) TPYAOBOM MUTpaLK B
rocy/lapCcTBeHHbIX opraHax Poccuiickoil @esiepaliii U OpraHvsaLusix, 1 B Cyax
T10 BOIIPOCaM IPaBOBOI'0 CTaTyca TPYJOBbIX MUTPAHTOB

[MoaroTaBaMBaTh JOKYMEHTHI TI0 3alpOCaM IOCYAapCTBEHHBIX OPraHOB
Poccutickor @efepaiv U opraHu3alyi, U Cy10B

Cobwuparts /I0Ka3aTenbCTBa U CBUZETE/BCTBA B M0JIb3y yUaCTHHUKA (CyOBEKTa)
TPYZ0BOM MUTpaLjU

OcnapuBath B CyJjax MO3ULMK CTOPOH IO BOIIPOCaM MpaBOBOI'0 CTaTyca
TPY/IOBbIX MUTPAHTOB

ITonb3oBaThCa Oazamu JdaHHBIX, I/IHCl)OpMaL[I/IOHHbIMI/I CUCTEMAMU U CEPpBHUCAMU
10 MUT'pali

Ncnonb30BaTh HAaBLIKU ME)KKyHbTypHOﬁ KOMMYHHKAIIMH, B TOM UHCJIE Ha
MHOCTDPAHHOM S3LIKE B 00/1aCTH 5KOHOMUKHU U ImpaBa

AHanu3upoBaTh HOpMaTUBHbIe TIpaBOBble akThbl Poccuiickort Pepepanuu U
CyZAeOHYIO NMPAKTHUKY B MHTEPeCax yUacTHUKA (CyOBbeKTa) TPYZOBOW MUTPALU

HeobOxoaumble 3HaHUS

MurpalMoHHOT 0 3aKOoHOiaTenbcTBa Poccuiickoit desepatium

OcHoBBI Cy1e6HOTO TIpon3Bo/icTBa Poccuiickoit deaepariyiu

Mertozb! cOopa JjoKa3aTebHOU 6a3bl /jist 3alUThl UHTEPECOB YUACTHUKOB
(cyOBeKTOB) TPY/J0BOI MUTPAI[UM B Cy/jaX TI0 BOIPOCaM MPaBOBOT'0 CTaTyca
TPY/IOBbIX MUTDAHTOB

[TpaBu/Ia ¥ MeTO/IbI Be[IeHUs TIePEerOBOPOB CTOPOH B /I0CyZeO0HOM
pa3bupaTebCTBe

[TpuHIMIbI POPMUPOBAHUS MPABOBOM MMO3UIMH [J1s1 HAaTMCAHUS »Kasloo,
a/IMMHUCTPATHBHBIX MCKOBBIX 3asiBJIEHUI B MHTepecax yyacTHUKaA (CyObeKTa)
TPY/Z0BOM MUTpaLU

TexHo/0rMH, METOABI aHaMM3a U cUcTeMaTH3alyy UH(pOpMaLU 10 BONpocaM
peanu3aliy TOCy/1apCTBeHHBIX FAPAHTHH B OTHOIIEHUY YYaCTHUKOB (CyOBEKTOB)
TPYZ0BOM MUTpaLiU

TpyzoBoe 3akoHOAaTeNbCTBO Poccuiickot desiepaljuy ¥ MHbIE HOPMaTUBHbIE
npaBoBble akThl Poccuiickoln defieparyiy, cofeprkalijyie HOpMbI TPY/0BOI'O IpaBa

MurpaloHHOe 3aKOHOJaTenbCTBO Poccuiickon ®efepaliii U UHbIE
HOpPMaTHBHbIe NpaBoBbIe aKThl Poccuiickoil defepariy, cofeprkallyie HOpMbI B
chepe Murpauuu

3akoHo/jaTenbCTBO Poccuiickoit ®eziepaliviv 0 epCOHAMbHBIX JaHHBIX

OcHOBBI rpaXkiaHCKOTo TipaBa Poccutickori Pefepaliu B 4aCTU OTHOLLIEHUM




CTOPOH TPU 3aK/IH0YeHNH IPaXKAaHCKO-TIPABOBbIX JOTOBOPOB (KOHTPAKTOB)

3akoHozarenbcTBa Poccuiickont Peepaiiii 06 apXUBHOM /[ieie

I/IHOCTpaHHbII‘;I A3BIK B 00/1aCTH SKOHOMHUKH U IpaBa

HopMbI 3THKH /1€/10BOTO OOIIIeHUS

OcHOBbI MHGOPMATHKH, TIOCTPOEHUsT MH(DOPMALIMOHHBIX CUCTEM U 0COOEHHOCTU
paboThl C HUMH

Oco0bble yc/1oBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCTUKU

IV. CBE,E[EHI/IH 00 Opra"Hm3anufax — pa3pa60Tunax l'lpO(l)ECCI/IOHaJIbHOI‘O CTaHAAQPTAa

4.1. OTBeTCTBeHHasi OpraHu3anA-pa3padoTUuK

Cor03 9KCMIepTOB ¥ KOHCY/IbTaHTOB B cepe Tpy0Boi Murpaumu « MEXKTYHAPOIHBIN AJTETHC
«TPYIOBASA MUT'PALIVS», ropos Mocksa
[Ipe3supeHt KypatomoB Hukosnaii BuktopoBru

4.2. HaumeHOBaHUs OpraHu3anuii-pa3padoTunKkoB

1 MockoBckoe ropozackoe otgenenue «OIIOPA POCCUN», ropog Mocksa

2 HKO «®ong ITpaBoBoii nogaep>xku», ropos, ByiaBocTok

3 HIT «MexzayHapo/Has accoLalys eJ0BOro COTpyAHUUeCTBa», ropos, Mocksa

4 HIT «MurpaHnT-niaptTHep», ropoz, BopoHexx

5 HIT «HarmoHanbHasi accorpianusi OQUCHBIX CMELMaTUCTOB U a[MUHUCTPATUBHBIX PAOOTHHUKOB», TOPO/]
Mocksa

6 OAOQO «KoHcynbraimonssid HeHTp «KAIAY [1», ropos HukHeBapTOBCK, XaHTbi-MaHcurickuit AO -
FOrpa

7 000 «MexayHapogHasi bupyxa Murpauuu u Typusmar, ropof, TonbsatTi, Camapckast 061acTh

8 000 «Obyuenne, CTaxKupoBKU, Tpy10yCTPOKCTBO», ropoJ, MocKBa

9 000 «OCT-Cepsuc», ropos, Mocksa

10 00O «IIpodcranfapT KOHCANATHUHI», TOpPoZ, MockBa

11 00O «eHTp KazpoBeix TexHosorui - OCT», ropos Mocksa

12 OOO PernonHasnbHbIH 11eHTpP «TpygoBoe mpaBo», ropog CypryT, TromeHcKast 06/1acTh

13 PI'BOY BO «MOCKOBCKMIA roCy/japCTBeHHbIN 1opuanuyeckuil yHuBepcuteT uMmenu O.E.KyTtadpuna

(MI'FOA)», ropos, Mocksa




